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NOTICES OF PROPOSED RULEMAKING

Unless exempted by A.R.S. § 41-1005, each agency shall begin the rulemaking process by 1st submitting to the
retary of State’s Office a Notice of Rulemaking Docket Opening followed by a Notice of Proposed Rulemaking th
contains the preamble and the full text of the rules. The Secretary of State’s Office publishes each Notice in the 
available issue of the Register according to the schedule of deadlines for Register publication. Due to time restraints,
the Secretary of State’s Office will no longer edit the text of proposed rules. We will continue to make numbering a
labeling changes as necessary.

Under the Administrative Procedure Act (A.R.S. § 41-1001 et seq.), an agency must allow at least 30 days to el
after the publication of the Notice of Proposed Rulemaking in the Register before beginning any proceedings for
adoption, amendment, or repeal of any rule. A.R.S. §§ 41-1013 and 41-1022.

NOTICE OF PROPOSED RULEMAKING

TITLE 4. PROFESSIONS AND OCCUPATIONS

CHAPTER 46. BOARD OF APPRAISAL

PREAMBLE

1. Sections Affected Rulemaking Action
R4-46-401 Amend

2. The specific authority for the rulemaking, including the authorizing statute (general) and the statutes the rules are
implementing (specific):

     Authorizing statute: A.R.S. § 32-3605(A)

     Implementing statute: A.R.S. § 32-3605(B)(1)

3. A list of all previous notices appearing in the Register addressing the proposed rule:
Question not answered

4. The name and address of agency personnel with whom persons may communicate regarding the rules:
Name: Edward C. Logan

Address: 1400 W. Washington, Suite 360
Phoenix, Arizona 85007

Telephone: 602-542-1539 

Fax: 602-542-1598 

5.  An explanation of the rule, including the agency’s reasons for initiating the rule:
All rules are written to comply with the provisions of Title XI of the Financial Institutions Reform, Recovery and
Enforcement Act of 1989, and state statutes applicable to Real Estate Appraisers and Property Tax Agents. The
change in the existing rule is to comply with Title XI and the A.R.S. § 32-3635(A).

6. A reference to any study that the agency proposed to rely on in its evaluation of or justification for the proposed
rule and where the public may obtain or review the study, all data underlying each study, any analysis of the study,
and other supporting material:

Question not answered

7. A showing of good cause why the rule is necessary to promote a statewide interest if the rule will diminish a
previous grant of authority of a political subdivision of this state.

Not applicable.

8. The preliminary summary of the economic, small business, and consumer impact.
The appraisers and tax agents are considered small business, operating for profit. The rules are written t
these service providers comply with the Standards outlined. Cost of licenses, certificates, registration, and co
Volume 6, Issue #3 Page 312 January 14, 2000



Arizona Administrative Register
Notices of Proposed Rulemaking
education would be considered minimal. Requirements to the service providers have been minimized to the extent
possible while fulfilling the responsibility to protect the public. No cost is anticipated to private persons and consum-
ers who may be directly affected by the proposed rule making.

9. The name and address of agency personnel with whom persons may communicate regarding the accuracy of the
economic, small business, and consumer impact statement:

Name: Edward C. Logan

Address: 1400 W. Washington, Suite 360
Phoenix, Arizona 85007 

Telephone Number: 602-542-1539   

Fax Number: 602-542-1598 

10. The time, place, and nature of the proceedings for the adoption, amendment, or repeal of the rule or, if no
proceeding is scheduled where, when, and how persons may request an oral proceeding on the proposed rules:

    Date: February 17, 2000

    Time: 9:00 a.m.

    Location: 1400 W. Washington, Basement Conference Room B-2
Phoenix, Arizona

    Nature: Open meeting to hear opinions and suggestions, and to adopt, amend or repeal the rule.

11. Any other matters prescribed by statute that are applicable to the specific agency or to any specific rule or class of
rules:

    Not applicable.

12. Incorporations by reference and their location in the rules:
The Uniform Standards of Professional Appraisal Practice, 2000 Edition, published by the Appraisal Foundation. The
location in the rules is R4-46-401.

13. The full text of the rules follows:

TITLE 4. PROFESSIONS AND OCCUPATIONS

CHAPTER 46. BOARD OF APPRAISAL

ARTICLE 4. STANDARDS OF PRACTICE

R4-46-401. Standards of Appraisal Practice

ARTICLE 4. STANDARDS OF PRACTICE

R4-46-401. Standards of Appraisal Practice
Every state-licensed or certified Appraiser, in performing the acts and services of a state-licensed or certified Appraiser, shall
comply with the Uniform Standards of Professional Appraisal Practice (USPAP), 1999 2000 edition, published by the
Appraisal Foundation, which are incorporated by reference and on file with the Board and the Office of the Secretary of State.
This incorporation by reference contains no future additions or amendments. A copy of the USPAP may be obtained from the
Appraisal Foundation.

NOTICE OF PROPOSED RULEMAKING

TITLE 7. EDUCATION

CHAPTER 2. STATE BOARD OF EDUCATION

1. Sections Affected Rulemaking Action
R7-2-401. Amend
R7-2-402. Amend
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2. The specific authority for the rulemaking, including the authorizing statute (general) and the statutes the rules are
implementing (specific):

Authorizing statute: A.R.S. § 15-203(A)

Implementing statutes: A.R.S. § 15-761 et seq.; Individuals with disabilities Education Act (IDEA) 1997 Am
ments (34 CFR 300.4 through 300.30)

3. A list of all previous notices appearing in the Register addressing the proposed rule:
Notice of Rulemaking Docket Opening: 5 A.A.R, 4535, December 3, 1999

4. The name and address of agency personnel with whom persons may communicate regarding the rules:
Name: Corinne L. Velasquez, Executive Director

Address: 1535 West Jefferson, Room 418
Phoenix, Arizona 85007

Telephone: 602-542-5057 

Fax: 602-542-3046 

5. An explanation of the rule, including the agency’s reasons for initiating the rule:
The Board is amending R7-2-401 and R7-2-402 to comply with the Individuals with Disabilities Education Act
(IDEA) 1997 Amendments (34 CFR 300.4 through 300.30).

6. A reference to any study that the agency proposed to rely on in its evaluation of or justification for the proposed
rule and where the public may obtain or review the study, all data underlying each study, any analysis of the study
and other supporting material:

Not applicable

7. A showing of good cause why the rule is necessary to promote a statewide interest if the rule will diminish 
previous grant of authority of a political subdivision of this state.

Not applicable.

8. The preliminary summary of the economic, small business, and consumer impact.
There will be no small business impact related to this amendment. There will be no additional economic impact on
educational institutions serving students with disabilities or on the consumers of those services with the following
exceptions:

Minimal impact: Required distribution of the schools’ policies and procedures to staff and parents will creat
tional paperwork dissemination; however, the increased awareness of appropriate actions will reduce the cos
pute resolution and programmatic noncompliance. The maintenance of screening records on students wh
enrolled will require some additional storage capacity.

Some impact: Required testing of all students with disabilities of the statewide assessments or their alternat
increase costs to the state in the development and administration of the tests but will ensure compliance wit
requirements. Failure to comply would have significant negative impact in the flow of federal funds. An enh
comprehensive system of personnel development will create additional training costs both for the state 
schools; however, most of these costs will be offset by federal funds set aside for this purpose.

Significant impact: Modifications of the evaluation and re-evaluation processes will have a significant po
impact on schools by eliminating unnecessary assessments and lightening the personnel commitments req
many evaluations.

9. The name and address of agency personnel with whom persons may communicate regarding the accuracy of the
economic, small business, and consumer impact statement:

Name: Corinne L. Velasquez, Executive Director

Address: 1535 West Jefferson, Room 418
Phoenix, Arizona 85007

Telephone: 602-542-5057 

Fax: 602-542-3046 

10. The time, place, and nature of the proceedings for the adoption, amendment, or repeal of the rule or, if no
proceeding is scheduled where, when, and how persons may request an oral proceeding on the proposed rules:

    Date: February 28, 2000
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    Time: 1:30 p.m.

    Location: State Board of Education
1535 West Jefferson, Room 417
Phoenix, Arizona 85007

    Written comments may be submitted on or before 5:00 p.m. on February 23, 2000, to the contact person listed
above.

11. Any other matters prescribed by statute that are applicable to the specific agency or to any specific rule or class of
rules:

    Not applicable.

12. Incorporations by reference and their location in the rules:
None.

13. The full text of the rules follows:

TITLE 7. EDUCATION

CHAPTER 2. STATE BOARD OF EDUCATION

ARTICLE 4. SPECIAL EDUCATION

Section
R7-2-401. Special Education Standards for Public Schools and State-supported Institutions Agencies Providing Educational

Services
R7-2-402. Standards for Approval of Special Education Programs in Private Schools

ARTICLE 4. SPECIAL EDUCATION

R7-2-401. Special Education Standards for Public Schools and State-supported Institutions Agencies Providing
Educational Services
A. Definitions: In addition to definitions in A.R.S. § 15-761, the following definitions in this Article also apply unles

context otherwise requires: Definitions. All terms defined in the regulations for the Individuals with Disabilities Edu
tion Act (IDEA) 1997 Amendments (34 CFR 300.4 through 300.30) and A.R.S. §15-761 are applicable, with the 
ing additions:
1. “Accommodations” means the provisions made to allow a student to access and demonstrate learning. Acco

tions do not substantially change the instructional level, the content, or the performance criteria but are made
to provide a student equal access to learning and equal opportunity to demonstrate what is known. Accomm
shall not alter the content of the test or provide inappropriate assistance to the student within the context of th 

2. “Adaptations” means changes made to the environment, curriculum, and instruction or assessment practices
for a student to be a successful learner. Adaptations include accommodations and modifications. Adaptat
based on an individual student’s strengths and needs.

13. “Administrator” means the chief administrative official or designee of the school district, county or accommoda
school or state supported institution. (responsible for special education services) of a public agency.

24. “Audiologist” means a person who specializes in the identification and prevention of hearing problems and
non-medical rehabilitation of those who have hearing problems, impairments and who holds a Master’s or Doctoral
degree in audiology and holds a Certificate of Clinical Competence in Audiology from the American Speech,-Lan-
guage - and Hearing Association.

5. “Boundaries of responsibility” means for:
a. A school district, the geographical area within the legally designated boundaries.
b. A public agency other than a school district, the population of students enrolled in a charter school or re

educational services from a public agency.
3. “Autistic” means a child who exhibits a behaviorally defined syndrome characterized by severe communicati

turbances, marked impairment of social relatedness, and gross distortions of the capacity to appropriately 
people and the environment; gross distortions of nonverbal communication, language, cognition, and spe
gross distortions of developmental rates and sequences.

4. “Certified school psychometrist” means a person holding a certificate from the Arizona State Board of Edu
issued pursuant to R7-2-603(H)(1).

5. “Certified school psychologist” means a person holding a certificate from the Arizona State Board of Edu
issued pursuant to R7-2-603(H)(2) or from the State of Arizona Board of Psychologist Examiners.
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6. “Certified school psychologist” means a person holding a certificate from the Arizona State Board of Educatio
area of school psychology.

6. “Certified speech/language therapist” means a person holding a certificate from the Arizona State Board of Ed
issued pursuant to R7-2-603(F)(10) or (11).

7. “Certified speech/language therapist” means a person holding a certificate from the Arizona State Board of Ed
and a license from the Arizona Department of Health Services as a speech/language therapist.

7. “Chief administrative official” means superintendent of the school district, county or accommodation school, o
executive officer of a state supported institution.

8. “Comprehensive evaluation” means procedures used in accordance with A.R.S. § 15-766 and R7-2-401(D) 
mine whether a child is handicapped and to suggest the nature and extent of the special education and relate
that the child needs. The term refers to procedures used selectively with an individual child and does not inclu
tests administered to or procedures used with all children in a school, grade or class.

8. “Department” means the Arizona Department of Education.
9. “Doctor of medicine” means a person holding a license to practice medicine pursuant to Chapter 13 (medica

or Chapter 17 (doctor of osteopathy) of Title 32, Arizona Revised Statutes.
10. “Evaluator” means a qualified person in a field relevant to the child’s handicap disability who administers specific

and individualized assessments assessment for the purpose of possible special education evaluation and placement.
11. “Full and individual evaluation” means procedures used in accordance with the IDEA to determine whether 

has a disability and the nature and extent of the special education and related services that the child needs. 
uation includes:
a.     A review of existing information about the child, and
b. A decision regarding the need for additional information, and
c. If necessary, the collection of additional information, and
d. A review of all information about the child and a determination of eligibility for special education service

needs of the child.
1112. “Independent comprehensive educational evaluation” means a comprehensive an evaluation conducted by a

qualified examiner evaluator who is not employed by the LEA or SSI public agency responsible for the education o
the child in question.

12. “Individualized education program meeting” means a meeting held to develop, review or revise a handicappe
individualized education program (IEP).

13. “Informed parental consent” has the meaning defined in 34 CFR 300.500, July 1, 19985 ed., which is incor
herein by reference and on file with the Office of the Secretary of State.

1413. “Interpreter” means a person trained to translate orally or in sign language in matters pertaining to specia
tion identification, evaluation, and placement, the provision of FAPE, or assurance of procedural safeguards for par-
ents and students who converse in a language other than spoken English. Each student’s IEP team deter
level of interpreter skill necessary for the provision of FAPE.

1514. “Language in which the child student is proficient” means all languages the language of the child determined i
accordance with R7-2-306 including sign language systems.

15. “Licensed psychologist” means a person holding a license from the State of Arizona Board of Psychologist E
ers.

16. “Limited English proficient (LEP)” means having a low level of skill in comprehending, speaking, reading, or w
the English language because of being from an environment in which another language is spoken.

17. “Local education agency (LEA)” means public school districts as defined in A.R.S. § 15-101 and county acc
dation schools.

18. “Mediation” means an informal problem-solving process for parents and schools to resolve their differences c
ing special education programs through the intervention of a neutral person knowledgeable in matters of spe
cation.

16. “Modifications” means substantial changes in what a student is expected to learn and to demonstrate. Chan
be made in the instructional level, the content or the performance criteria. Such changes are made to provide
with meaningful and productive learning experiences, environments, and assessments based on individual n
abilities.

19. “Multidisciplinary conference (MDC)” means a meeting following the child’s comprehensive evaluation, involv
group of knowledgeable persons, including the parents where the results of the comprehensive evaluation
cussed and eligibility for special education is determined.

20. “Multidisciplinary evaluation team” means a team of qualified persons who collaborate to develop recommen
on the specific educational strengths and weaknesses of the child. These recommendations shall come from
and individualized assessments or evaluations performed.

21. “Ophthalmologist” means a doctor of medicine who specializes in the treatment of disorders of the eye.
22. “Optometrist” means a person licensed pursuant to Chapter 16 of Title 32, Arizona Revised Statutes.
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23. “Parent” means one or more natural or adoptive parents, one or more legal guardians, a person acting as a p
child or a court appointed surrogate parent. The term does not include the state or its employees if the child 
of the state.

24. “Primary caregiver” means a person who is responsible for the child and care of the child during most or a
school waking hours.

25. “Primary language of the home (PLH)” means the language identified as the home language on the school en
form and the home language survey prescribed by A.R.S. § 15-753.

17. “Private school” means any nonpublic educational institution where academic instruction is provided, includin
sectarian and parochial schools, that are not under the jurisdiction of the state or a public agency. “Private
does not include home schools.

2618. “Psychiatrist” means a doctor of medicine who specializes in the study, diagnosis, treatment, and preve
mental disorders.

2719. “Public agency” means the state educational agency, local educational agencies, intermediate educatio
as defined in 34 CFR 300.7, and any a school district, charter school, accommodation school, state-supported in
tion, or other political subdivision of the state which that is incorporated herein by reference and on file with t
Office of the Secretary of State responsible for providing education to children with disabilities. 

28. “Public expense” means the LEA or SSI either pays for the full cost of the comprehensive evaluation or ensu
the comprehensive evaluation is otherwise provided at no cost to the parent.

29. “Regular classroom teacher” means a person holding a certificate from the Arizona State Board of Educatio
ant to R7-2-603.

30. “Socially maladjusted” means a person who chooses the inappropriate behavior in the nature of an antisocia
ior, a behavior disorder, or a conduct disorder which is exhibited to reach a goal.

31. “Special education teacher” means a person holding a certificate from the Arizona State Board of Educatio
pursuant to R7-2-603(F).

32. “State-supported institution (SSI)” means any state department, agency or other state entity operating a s
receiving state or federal special education funds. This includes the Arizona State Hospital, the Arizona Dep
of Corrections, the Arizona State School for the Deaf and the Blind, and the Division of Developmental Disa
of the Arizona Department of Economic Security.

33. “Teacher” means a regular classroom teacher or a special education teacher.
B. Public Awareness:.

1. In cooperation with the Arizona Department of Education, each LEA and SSI shall be responsible for creatin
awareness of special education opportunities and for advising parents of the rights of handicapped childre Each
public agency shall inform the general public and all parents, within the public agency’s boundaries of respon
of the availability of special education services for students aged 3 through 21 years and how to access those
This includes information regarding early intervention services for children aged birth through 2 years. 
a. Written procedures which are established and implemented by each LEA and SSI in fulfillment of this res

bility must assure that information regarding the rights of handicapped children is made available in la
and phraseology which will be understandable to parents, regardless of their ethnic, linguistic or cultura
ground.

b. Each LEA and SSI shall document its annual efforts to create public awareness of special education
inform parents of the rights of handicapped children.

c. The LEA or SSI shall initiate appropriate procedures to obtain a surrogate parent when there is no p
guardian able to act as parent.

2. Each LEA or SSI shall be responsible for seeking out and identifying those children in the LEA or SSI who 
special education. Each public agency is responsible for public awareness within their enrolled population (incl
the families of enrolled students).

3. In cooperation with the Arizona Department of Education, each LEA and SSI shall develop and implement
dures for locating handicapped children who are not in school or who do not have access to a special educa
gram, and for making an appropriate program available to these children. School districts are responsible for publi
awareness in private schools located within their geographical boundaries.

C. Child Identification and Referral:.
1. Each LEA and SSI pubic agency shall establish, implement, and disseminate to its personnel and all parents, wit

the public agency boundaries of responsibility, written procedures for identifying the identification and referral of all
children requiring special education with disabilities, aged birth through 21, including children with disabiliti
attending private schools, regardless of the severity of their disability.

2. Identification procedures (screening) shall include consideration of academic, visual, hearing, communicatio
tional and psychomotor problems, but shall not include detailed individual comprehensive evaluation proc
such as psychological testing as specified in subsection (D). Hearing screening shall be in accordance with a
rules of the Department of Health Services (DHS) for hearing screening, and vision screening shall be in acc
January 14, 2000 Page 317 Volume 6, Issue #3
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with the DHS guidelines for vision screening. Each public agency will require all school-based staff to review the
policies and procedures related to child identification and referral on an annual basis. The public agency shall main-
tain documentation of staff review. 

3. Identification consistent with procedures specified in subsection (B), paragraphs (1) and (2) shall be completed
within 45 calendar days after entry of each kindergarten student and new student enrolling without appropriate
records of screening, evaluation and progress in school. Procedures for child identification and referral shall meet the
requirements of the IDEA and regulations, and state statutes and State Board of Education rules.

4. If the identification process indicates a possible handicap, the regular classroom teacher or other LEA or SSI person-
nel shall submit the name of the child to the administrator for referral for comprehensive evaluation or other appropri-
ate services. A parent may request a comprehensive evaluation of the child. A child may also request a
comprehensive evaluation of himself. The public agency responsible for child identification activities is the school
district in which the parents reside unless: 
a. The student is enrolled in a charter school or public agency that is not a school district. In that event, the charter

school or public agency is responsible for child identification activities;
b. The student is enrolled in a private school. In that event, the school district within whose boundaries the private

school is located is responsible for child identification activities.
5. If the parent does not refer the child, the parent must be provided written notice by the LEA or SSI within seven cal-

endar days of a referral for possible comprehensive evaluation or other appropriate services. Identification (screening
for possible disabilities) shall be completed within 45 calendar days after:
a. The parent and the referring agent must be notified of the disposition within 30 calendar days of the referral.

Entry of each kindergarten student and any student enrolling without appropriate records of screening, evalua-
tion, and progress in school; or 

b. If the referral for a special education comprehensive evaluation is denied by the LEA or SSI, the parent must be
provided written notice. The content of the written notice shall include: a description of the action proposed or
refused by the LEA or SSI; a description of any options the LEA or SSI considered and the reasons why those
options were rejected; a description of each evaluation procedure, test, record or report the LEA or SSI used as a
basis for the proposal or refusal; a description of any other factors which were relevant to the LEA’s or SS
posal or refusal; and a full explanation of all the procedural safeguards available to the parent as stated in
300.505 Section 34 CFR 300.505, July 1, 1985 ed., is incorporated herein by reference and on file w
Office of the Secretary of State. Notification to the public agency by parents of concerns regarding developm
tal or educational progress by their child aged three years through 21 years.

c. If the LEA or SSI has determined that a comprehensive evaluation is needed, written parental consent
obtained prior to the comprehensive evaluation and within 15 calendar days of the determination of need
sition of the referral) for a comprehensive evaluation.

6. Each LEA and SSI shall maintain documentation of the identification procedures utilized, and the dates of en
school and screening. The results shall be maintained in the child’s permanent records in a location designat
administrator. Screening procedures shall include vision and hearing status and consideration of the following
cognitive or academic, communication, motor, social or behavioral, and adaptive development.   Screening 
include detailed individualized comprehensive evaluation procedures. 

7. Each LEA and SSI shall be responsible for determining and noting in the child’s permanent records the prim
guage of the home and, if other than English, the language in which the child is proficient, pursuant to R7-2-3
the racial/ethnic background of the child prior to parental consent for comprehensive evaluation. All commun
with the parent regarding any special education matter shall be in the primary language of the home. For a student
transferring into a school; the public agency shall review enrollment data and educational performance in t
school. If there is a history of special education services or poor progress, the name of the student shall be s
to the administrator for consideration of the need for a referral for a full and individual evaluation or other serv

8. If a concern about a student is identified through screening procedures or through review of records, th
agency shall notify the parents of the student of the concern within 10 school days and inform them of the
agency procedures to follow-up on the student’s needs. 

9. Each public agency shall maintain documentation of the identification procedures utilized, the dates of en
school or notification by parents made pursuant to subsection (C)(5)(b), and the dates of screening. The res
be maintained in the student’s permanent records in a location designated by the administrator. In the case of
not enrolled, the results shall be maintained in a location designated by the administrator.

10. If the identification process indicates a possible disability, the name of the student shall be submitted to the a
trator for consideration of the need for a referral for a full and individual evaluation or other services. A pare
student may request an evaluation of the student. If the parent of an identified student enrolled in a private
does not reside within the school district boundaries, the parent, with the assistance of the school district, sh
the district in which the parents reside of the needs of the student and the residence school district will 
responsibility follow-up.
Volume 6, Issue #3 Page 318 January 14, 2000
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11. If, after consultation with the parent, the responsible public agency determines that a full and individual evaluation is
not warranted, the public agency shall provide Prior Written Notice and Procedural Safeguards Notice to the parent
within 60 calendar days.

D. Evaluation/Re-evaluation:.
1. The referral of a child for a comprehensive evaluation for possible placement in a special education program and

related services shall be made under the direction of the administrator after documenting that the parent has received
written information pertaining to rights regarding comprehensive evaluation, and following receipt of the written
consent of the parent except as specified in subsection (G), paragraph (4) of this rule. Each public agency shall estab-
lish, implement, disseminate to its personnel, and make available to parents within its boundaries of responsibility,
written procedures for the initial full and individual evaluation of students suspected of having a disability, and for the
re-evaluation of students previously identified as being eligible for special education.

2. The written request for the parent’s permission to evaluate shall be in the primary language of the home and s
tain all elements specified in R7-2-405(D)(1) through (4). Procedures for the initial full and individual evaluation o
children suspected of having a disability and for the re-evaluation of students with disabilities shall meet the 
ments of IDEA and regulations, and state statutes and State Board of Education rules.

3. The initial evaluation of a child being considered for special education shall be completed as soon as pos
shall not exceed 60 calendar days from receipt of informed written consent. If the public agency initiates the
tion, the 60-day period shall commence with the date of receipt of informed written consent and shall conclu
the date of the Multidisciplinary Evaluation Team (MET) determination of eligibility. If the parent requests the e
ation and the MET concurs, the 60-day period shall commence with the date that the written parental requ
received by the public agency and shall conclude with the date of the MET determination of eligibility.
A comprehensive evaluation, in writing, appropriate to the child’s educational needs shall be conducted.
a. The child’s racial/ethnic background, the primary language of the home and the language in which the 

proficient shall be considered in selecting comprehensive evaluation strategies prior to the comprehensiv
ation and in interpreting results of the comprehensive evaluation.

b. The comprehensive evaluation shall be conducted by a multidisciplinary team including at least one tea
other specialist with knowledge in the area of the suspected disability.

c. Assessments shall include adaptions for children with impaired sensory, motor or communication skills. 
d. The comprehensive evaluation shall be conducted every three years or more frequently if conditions warr

the child’s parent or teacher requests an evaluation. The child will be evaluated in all areas related to 
pected disability.

e. Before any action is taken with respect to the initial placement of a student with a disability in a special ed
service, a comprehensive evaluation for the student’s educational needs must be conducted. No single p
or test shall be used as the sole criterion for determining either eligibility or the appropriate educational p
for a student.

4. Tests and other evaluation methods shall be administered by trained personnel in conformance with the ins
provided by their producer in the language in which the child is proficient and shall have been validated for t
cific purpose for which they are used. The public agency may accept current information about the student 
another state, public agency, or independent evaluator. In such instances, the Multidisciplinary Evaluation Te
be responsible for reviewing and approving or supplementing an evaluation to meet the requirements iden
subsections (D)(1) through (6).

5. If a child has been determined to be limited English proficient, the LEA or SSI shall follow one or more of the
cedures: In addition to the components specified in IDEA and regulations, and in state statute, the initial eva
shall include for:
a. Use an evaluator fluent in the language in which the child is proficient and in English. Emotional disability: ver-

ification of a disorder by a psychiatrist, licensed psychologist, or a certified school psychologist.
b. Use an interpreter knowledgeable in special education comprehensive evaluation/placement procedures

with language and testing. Hearing impairment:
i. An audiological evaluation by an audiologist; and
ii. An evaluation of communication/language proficiency.

c. Use test instruments which do not stress spoken language and which are considered valid and reliabl
mance measures of functioning. Other health impairment: verification of a health impairment by a docto
medicine.

d. Specific learning disability: a determination of whether the discrepancy between achievement and abilit
the public agency criteria.

e. Orthopedic impairment: verification of the physical disability by a doctor of medicine.
f. Speech/language impairment: an evaluation by a certified speech/language therapist.
g. For students whose speech impairments appear to be limited to articulation, voice, or fluency problems, t

ten evaluation may be limited to:
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i. An audiometric screening within the past calendar year;
ii. A review of academic history and classroom functioning;
iii. An assessment of the speech problem by a speech therapist; or
iv An assessment of the student’s functional communication skills.

h. Traumatic brain injury: verification of the injury by a doctor of medicine.
i. Visual impairment: verification of a visual impairment by an ophthalmologist.

6. In lieu of one or more parts of the comprehensive evaluation to be done by or at the request of the LEA or 
LEA or SSI may accept a current comprehensive evaluation of the child, which has been conducted by a pro
from another state who has qualifications equivalent to the counterpart Arizona professional for the determin
the child’s eligibility for special education. In such instances, the appropriate LEA or SSI diagnostic personn
be responsible for reviewing and approving or supplementing the comprehensive evaluation. A multidisci
conference must then be conducted to determine eligibility for special education and related services. The Multidisci-
plinary Evaluation Team shall determine, in accordance with the IDEA and regulations, whether the requirem
subsections (D)(6)(a) through (i) are required for a student’s re-evaluation.

7. The comprehensive evaluation of a child being considered for special education placement shall be complete
60 calendar days of the date of written consent. For purposes of this rule, the 60-day period shall commence
of parental consent to determine eligibility for special education.
a. If this cannot be accomplished despite reasonable efforts of the LEA or SSI, the parent shall be notif

given an expected date when the comprehensive evaluation will be completed.
b. When the comprehensive evaluation must be delayed for more than 60 calendar days, the LEA or SSI sh

the Arizona Department of Education.
8. For children whose speech impairments appear to be limited to articulation, voice, or fluency problems, the

comprehensive evaluation shall include:
a. An audiometric screening within the past calendar year.
b. A review of the child’s academic history and classroom functioning.
c. An assessment of the child’s functional communication skills.
d. An assessment of the child’s speech problem by a certified speech/language therapist.

9. For children who are homebound or in a hospital, the written comprehensive evaluation shall include:
a. Certification by a doctor of medicine that the child is unable to attend regular classes for not less tha

school months or is unable to attend regular classes for intermittent periods of time totaling three school
during a school year.

b. An assessment of the child’s current educational level.
c. Such specialized evaluations as are required to understand the specific educational problem exhibite

homebound or hospitalized child.
10. In determining whether a child is severely or profoundly mentally handicapped, the comprehensive evaluatio

include components specified in A.R.S. § 15-766(B)(1) through (7), and R7-2-401(D)(12)(a), (b) and (d) and i
tion shall include:
a. A review of the child’s previous medical, psychological, and academic records.
b. An individual measure of cognitive development administered by a certified school psychologist. The te

shall be appropriate for the child’s functioning level and chronologic age.
c. An assessment conducted by a certified school psychologist of social and adaptive skills to include se

daily living and environmental factors. This assessment shall include information from parent and teache
d. Measures of achievement within areas of pre-academic, academic, prevocational, vocational, general kno

and comprehension of the environmental demands. This assessment shall be conducted by a certified
certified school psychologist, or certified psychometrist.

e. A sensory/perceptual/motor screening, and assessment if deemed necessary following the screening, c
by a licensed physical therapist or a registered occupational therapist, or a doctor of medicine.

f. A communication assessment conducted by a certified speech/language therapist or certified speech/
pathologist, including information on receptive and expressive language and the need for alternative/au
tive communication systems.

g. A report from a doctor of medicine regarding any medical inhibitors to learning:
11. In determining whether a child is autistic, the comprehensive evaluation must include components specified in

§ 15-766(B)(1) through (7) and R7-2-401(D)(12) and in addition must include:
a. Written and dated anecdotal records or behavioral observations;
b. A comprehensive psychological evaluation conducted by a certified school psychologist, or psychiatrist,

shall include an individual evaluation of intellectual ability and potential and behavioral observations;
c. A physical examination which shall include a neurological evaluation if deemed necessary by the exa

doctor of medicine, or certified school psychologist.
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d. An evaluation of speech and language development by a certified speech/language pathologist or a certified
speech/language therapist.

12. For all handicapped children, other than speech impaired and homebound and hospitalized (subsection (D), para-
graphs (8) and (9)) and including those with language impairments, a comprehensive evaluation in writing shall con-
tain in addition to those elements specified in A.R.S. § 15-766(B):
a. Consideration of the student’s racial/ethnic background as it relates to the selection and use of test ins

and the interpretation of test results.
b. The results of current vision and hearing screenings within the past calendar year.
c. The results of an educational evaluation.
d. The results of an adaptive behavior assessment, if the primary language of the home is other than Engl

parental consent, this assessment shall include findings from a visit to the child’s home.
13. In addition, the following specialized evaluations are required:

a. In determining whether a child has a language impairment, an assessment of the child’s language probl
be conducted by a certified speech/language therapist.

b. In determining whether a child is educable mentally handicapped, trainable mentally handicapped or l
disabled, a comprehensive psychological evaluation, including an intellectual assessment. Such psych
evaluations shall be administered by a certified school psychologist, or by a certified psychometrist un
direction of a certified school psychologist. In addition, the adaptive behavior shall be assessed in dete
whether a child is educable mentally handicapped or trainable mentally handicapped. Information re
adaptive behavior shall be obtained from the parent or the primary caregiver.

c. An intellectual assessment shall be used but shall not be the exclusive evaluation devise in considering a
placement in classes for the handicapped.

d. In evaluating a child suspected of having a learning disability, each LEA or SSI shall include on the mul
plinary evaluation team:
i. The child’s regular classroom teacher, or
ii. If the child does not have a regular classroom teacher, a regular classroom teacher qualified to teac

of the same age.
e. In determining whether a child is seriously emotionally handicapped, a psychological or psychiatric eva

including an intellectual assessment by a certified school psychologist or a psychiatrist.
f. In determining whether a child is hearing handicapped, a complete audiological evaluation by an audiolo
g. In determining whether a child is visually handicapped, the child shall be evaluated by an ophthalmolo

optometrist.
i. For initial placement in a program for the visually handicapped, the child shall have an ophthalmo

evaluation to establish whether a disorder is present, whether it is progressive and the severity of the
ment.

ii. The educational implications of the impairment shall be provided by an educational specialist in the 
the visual handicap.

iii. The three-year reevaluation does not require an opthalmological evaluation unless the multidisci
evaluation team has a documented reason to believe the child has a progressive eye disorder.

h. For initial placement in a program for the physically handicapped, and evaluation of the physical proble
doctor of medicine in order to establish the severity of the impairment. A description of the educational im
tions shall be provided by an education specialist in the area of the disability. The three-year reevaluati
not require an evaluation by a doctor of medicine unless the multidisciplinary evaluation team has a docu
reason to believe that reevaluation by a doctor of medicine is needed.

i. In determining whether a child is multiple handicapped, a comprehensive evaluation meeting the requir
for each handicapping condition being considered as part of the MH condition.

14. In determining whether a child is learning disabled:
a. The multidisciplinary evaluation team shall determine whether the child has a significant discrepancy b

achievement and intellectual ability in one or more of the following areas:
i. Oral expression;
ii. Listening comprehension;
iii. Written expression;
iv. Basic reading skill;
v. Reading comprehension;
vi. Mathematics calculation; or
vii. Mathematics reasoning.

b. The multidisciplinary evaluation team may not identify a child as having a learning disability if the signif
discrepancy between ability and achievement is primarily the result of one or more of the following:
i. A visual, hearing or motor handicap;
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ii. Mental retardation;
iii. Emotional disturbance;
iv. Environmental, cultural or economic disadvantage.

c. At least one multidisciplinary evaluation team member other than the child’s regular teacher shall obse
child’s academic performance in the regular classroom setting.

d. The multidisciplinary evaluation team shall prepare a written report of the results of the comprehensive evalua-
tion. The report must include a statement of:
i. Whether the child has a learning disability;
ii. The basis for making the determination;
iii. The relevant behavior noted during the observation of the child;
iv. The relationship of that behavior to the child’s academic functioning;
v. The educationally relevant medical findings, if any;
vi. Whether there is a significant discrepancy between achievement and ability which is not correctable 

special education and related services;
vii. The determination of the team concerning the effects of environmental, cultural, or economic disadva

e. Each multidisciplinary evaluation team member shall certify in writing whether the report reflects his co
sion. If it does not reflect his conclusion, the multidisciplinary evaluation team member must submit a se
statement presenting his conclusion.

15. In determining whether a child is seriously emotionally handicapped:
a. The multidisciplinary evaluation team shall determine the presence of a condition exhibiting one or more

following characteristics over a long period of time and to a marked degree, which adversely affects edu
performance:
i. An inability to learn which cannot be explained by intellectual, sensory, or health factors;
ii. An inability to build or maintain satisfactory interpersonal relationships with peers and teachers;
iii. Inappropriate types of behavior or feelings under normal circumstances;
iv. A tendency to develop physical symptoms or fears associated with personal or school problems;
v. A general pervasive mood of unhappiness or depression.

b. SEH includes a child who is schizophrenic.
c. SEH does not include a child who is socially maladjusted, unless it is determined that he is also serious

tionally handicapped. Manifestations of socially maladjusted behavior do not constitute eligibility for sp
education in the absence of a handicapping condition.

E. Multidisciplinary conference: Individualized Education Program (IEP).
1. After a child for whom special education placement and related services are being considered has been ev

multidisciplinary conference shall be held. Each public agency shall establish, implement, and disseminate to its
sonnel, and make available to parents, written procedures for the development, implementation, review, and
of IEPs.
a. The persons who shall participate in the conference or individuals to be consulted prior to the conferen

include:
i. The school principal or administrator;
ii. The person responsible for administering or conducting special education programs in the LEA or SS
iii. A teacher who has been instructing the child, or a regular classroom teacher qualified to teach a child

age, if the child has not had a regular classroom teacher;
iv. Personnel involved in the comprehensive evaluation of the child or those persons reviewing outside c

hensive evaluations;
v. The parent of a child, unless he has given written indication that he does not wish to participate. If no

can attend, the LEA or SSI shall use other methods to ensure parental participation such as home
individual or conference telephone calls. LEA’s and SSI’s shall document all efforts made to ensure p
participation;

vi. A special education teacher who is qualified to provide the special services designed for the child;
vii. Personnel involved in the language proficiency assessment, required by R7-2-306, in the case of a

whose language proficiency is other than English;
viii. The child, if requested by the parent or if of the age of majority;
ix. All persons mentioned in this subparagraph must be contacted prior to the conference, but only the

ing must meet together in a formal conference:
(1) The professional personnel involved in the comprehensive evaluation;
(2) An appropriate teacher;
(3) The parent except as specified in subdivision (v) of this subparagraph; and
(4) In the case of a student whose language proficiency is other than English, the personnel involve

language proficiency assessment.
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b. The parent has the right to invite a person or persons who may assist the parent in planning the child’
tional program.

c. In the case of a limited English proficient or hearing impaired parent or child, the LEA or SSI shall pro
trained interpreter.

d. If the parent has given written indication that he does not wish to participate, one of the other persons me
in this subparagraph must attend in order that three persons are present.

e. Eligibility for special education shall be determined by the multidisciplinary evaluation team following cons
ation given to the parent’s input and observations, and based on the results of the comprehensive evalu
handicapping conditions defined in A.R.S. § 15-761 and this Section.

f. Difficulty in writing, speaking, or understanding the English language due to an environmental backg
wherein a language other than English is spoken primarily or exclusively shall not by itself be considered 
cient basis to require special education.

g. All conferences involving a parent must be scheduled at a mutually agreed time and place. Prior to any
ence, written notice shall be sent to the parent in the primary language of the home except in the case where 
primary language of the home is not commonly written. If the LEA or SSI has reason to believe that w
notice will not be received or understood by the parent or that the parent will not be motivated by the n
respond to the notice or attend the conference, additional means of notification shall be employed. Th
shall contain an explanation of the conference including the purpose, time, location and the positions 
staff who will attend. The notice shall also invite the parent to review the comprehensive evaluation doc
prior to the conference in order that the parent can fully participate. The notice shall explain how such a
of records can be arranged.

2. The purpose of this multidisciplinary conference shall be to discuss: Procedures for IEPs shall meet the requireme
of the IDEA and regulations, and state statutes and State Board of Education rules.
a. Results of the comprehensive evaluation.
b. Eligibility for special education placement.
c. The parent shall be informed that placement will not be made or changed without parental consent, of the

to obtain independent comprehensive evaluation, to seek review of placement and records, and to with
withdraw consent for special education placement. A voice recording may be made of the explanations 
parent’s acknowledgment of understanding.

d. The parent shall notify the public agency in writing if the parent is in disagreement with the public agency’s
prehensive evaluation. A parent has the right to an independent comprehensive evaluation at public ex
the parent disagrees with a comprehensive evaluation obtained by the public agency. However, the public
may initiate a hearing to show that its comprehensive evaluation is appropriate. If the final decision is t
public agency’s comprehensive evaluation is appropriate, the parent still has the right to an independent 
hensive evaluation, but not at public expense. The parent or the public agency may initiate a hearing on t
ter pursuant to R7-2-405.

3. Procedures shall include the incorporation of Arizona Academic Standards into the development of each I
goals aligned with the Arizona Academic Standards shall identify the specific level within the Standard that i
addressed.

4. Each student with a disability shall participate in the Arizona Student Assessment Program. The level at whic
dent will be assessed shall be documented on the student’s IEP and shall be at least at the student’s instructi
The IEP shall also document instructional and assessment adaptations required by the student.

5. A meeting shall be conducted to review and revise each student’s IEP at least annually, or more frequently if
dent’s progress substantially deviates from what was anticipated. The public agency shall provide written n
the meeting to the parents of the student to ensure that parents have the opportunity to participate in the mee

6. A parent or public agency may request in writing a review of the IEP. Such review shall take place within 15
days of the receipt of the request or at a mutually agreed upon time but not to exceed 30 school days.

F. Individualized education program (IEP): Least Restrictive Environment.
1. An individualized education program shall be developed for every handicapped child prior to placement in a

education program. A meeting must be held for this purpose annually and more often if revisions are neces
continuing students. Each public agency shall establish, implement, and disseminate to its personnel, and mak
able to parents, written procedures to ensure the delivery of special education services in the least restrictive
ment as identified by IDEA and regulations, and state statutes and State Board of Education rules.

2. Prior to the meeting, the parent shall be given written notification in the primary language of the home excep
case where the primary language is not commonly written. Additionally, if the LEA or SSI has reason to belie
written notice will not be received or understood by the parent or that the parent will not be motivated by the n
respond to the notice or attend the conference, additional means of notification shall be employed. The not
state the purpose of the meeting, time, location and positions held by staff who will be attending. A continuum of ser-
vices and supports for students with disabilities shall be available through each public agency.
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3. The individualized education program planning conference must include the child’s teacher, a representativ
LEA or SSI, other than the child’s teacher, who is qualified to provide or supervise the provision of special edu
one or both of the child’s parents; the child where appropriate; the evaluator when it is the initial IEP meetin
other individuals, at the discretion of the parent or public agency. These individuals participate equally in th
sion-making process to determine the specific educational needs of the child and in making recommendations
cial education placement. In the case of the attendance of a limited English proficient or hearing impaired p
child, the LEA or SSI shall provide a trained interpreter.

4. If a parent cannot attend the meeting, the LEA or SSI shall use other methods to ensure parental participatio
home contact, individual or conference telephone calls. LEA’s and SSI’s shall document all efforts made to
parental participation.

5. The written individualized education program for each child shall include:
a. A statement of the child’s present levels of education performance;
b. A statement of annual goals;
c. A statement of measurable short-term instructional objectives;
d. A statement of the specific special education and related services to be provided to the child (if no rela

vices are to be provided, this fact must be stated);
e. A description of the extent to which the child will be able to participate in regular education programs a

extent to which the child will be able to participate with nonhandicapped children in nonacademic and ex
ricular activities such as meals, recess periods, athletics, clubs, referrals to other agencies, and employm

f. The projected dates for initiation and the anticipated duration of services;
g. Objective criteria, evaluation procedures, and schedules for determining whether instructional objectiv

being achieved on at least an annual basis;
h. A statement of whether the child will be educated in the school which he would attend if not handicapp

reasons why education will occur in other than the school which the child would attend if not handicappe
i. For students who are limited English proficient, the language of instruction shall be specified.

6. Written information shall be provided to handicapped students and their parents concerning the opportunitie
able in the areas of prevocational, work experience, vocational education and related career development 
and the requirements for eligibility for enrollment in each of these programs no later than the beginning of th
grade.
a. During the initial IEP meeting, and any subsequent meeting to review the IEP, consideration must be give

need for prevocational, work experience, vocational education and related career development programs
special education student. This consideration can occur at any IEP meeting but must occur no later 
beginning of the ninth grade.

b. For students identified as needing prevocational, work experience, vocational education or related caree
opment programs, the IEP or the individualized vocational education program shall include goals and ob
and the extent of services to be provided.

7. A meeting must be conducted to review and revise each child’s IEP at least once each school year, but m
quently of the child’s progress substantially deviates from what was anticipated.

8. A parent or the public agency may request in writing a review of the IEP. Such review shall take place wi
school days of the LEA’s or SSI’s receipt of the request to review the IEP.

9. Once each semester a written review of progress related to the child’s IEP shall be submitted by the special e
teacher to the parent of the child.

G. Placement and review of placement: Procedural Safeguards. Each public agency shall establish, implement, and dis
nate to its personnel and parents written procedures to ensure children with disabilities and their parents are aff
procedural safeguards required by federal statute and regulation and state statute. These procedures shall includ
nation to parents information about the public agency’s and state’s dispute resolution options.
1. No child may be placed in a special education program unless the personnel providing the program or serv

the standards for certification and endorsement pursuant to R7-2-601, R7-2-602 and R7-2-603.
2. In making a recommendation for special education placement, the participants in the IEP meeting shall ensu

a. That special classes, separate schooling, or other removal of handicapped children from the regular ed
environment shall occur only when the nature of severity of the handicap is such that education in regula
or in a building with nonhandicapped children, even with the use of supplementary aids and services, ca
accomplished satisfactorily.

b. That a continuum of alternative placements is available to the child and that prior to placing the child, alte
placements listed in 34 CFR 300.13 are considered and documentation provided indicating the reasons
selecting any placements that would be less restrictive. Section 34 CFR 300.13, July 1, 1985 ed., is inco
herein by reference and on file with the Office of the Secretary of State.

c. That the child’s placement results from and is based on the individualized education program;
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d. That unless the IEP for a student with a disability requires some other arrangement, the student is educated in the
school which the student would attend if not disabled;

e. That the placement of a student with a disability is as close as possible to the student’s home;
f. That consideration is given to any potentially harmful effect on the child or on the quality of services need

3. Each of the items indicated in paragraph (2) of this subsection shall be submitted in writing to the administr
the person designated as responsible for special education. This report shall be maintained as a part of the
record.

4. The parent of the child shall indicate by signature on a form which is written both in the primary language
home and in English, understanding of the placement, parental rights, and agreement or disagreement conc
proposed placement. When written documentation is not possible because of the absence of a written lang
tem, parental agreement or disagreement may be documented by a tape recording.

5. Upon the recommendation of the multidisciplinary evaluation team, the administrator or such person design
responsible for special education shall place the child in a special education program. No child shall be p
retained in a special education program without the written approval of the parent unless subsection (G), pa
(4) applies.

6. Pursuant to authorization for the placement, the recommended programs and services shall be provided a
possible following the completion of the IEP and the determination of placement. When placement must be d
the LEA or SSI shall notify the parent and the Arizona Department of Education, in writing, and place the ch
program by agreement with another LEA or SSI or a private agency.

7. All special education placements, including those in private schools, shall be made on a trial basis.
8. The child’s placement shall be reevaluated when needed to determine continued placement or termination o

education services.
9. Continuation of or a change in the special education placement of a child pursuant to an annual formal review

placement shall be with the written consent of the parent except as specified in subsection (G), paragraph (
rule. Each LEA and SSI shall establish procedures for conducting a placement review with the parent and fo
ing written authorization for the continuation of placement or a proposed change of placement.

10. Before special education programs and services for the child may be terminated by the LEA or SSI, the res
complete review of the child’s educational status must confirm that termination of such programs and servic
the best interests of the child. The parent of the child shall also be included in the review process if termin
programs and services is being considered, but written consent for termination of services is not required. If
ent disagrees with the termination recommendation, the parent shall be provided an explanation as to due
rights pursuant to R7-2-405.

11. Each LEA or SSI shall establish and implement policies and procedures related to parental consent which 
requirements of 34 CFR 300.504 and 300.505, as published in the Federal Register, dated September 29, 19
are incorporated by reference and on file with the Office of the Secretary of State. Written notice provided in
dance with these policies and procedures shall be given to the parent of a student with a disability a reason
before the LEA or SSI proposes or refuses to initiate or change the identification, evaluation, or educationa
ment of the student or the provision of a free and appropriate public education.

H. Work experience program: Confidentiality.
1. Each student enrolled in a special education work experience program shall have been declared eligible fo

receiving special education services and shall be at least 16 years of age. Each public agency shall establish, imple
ment, and disseminate to its personnel, and make available to parents, written policies and procedures to e
confidentiality of records and information in accordance with the IDEA, the Family Education Right to Privac
(FERPA) and regulations, and state statutes.

2. Prior to placement in a special education work experience program, the student shall receive a vocation as
which assesses the student’s interests, skills, abilities, needs, work habits and behaviors. Upon receiving a written
request, each public agency shall forward special education records to any other public agency in which a s
attempting to enroll. Records shall be forwarded within the time frame specified in A.R.S. § 15-828(F). The
agency shall also forward records to any other person or agency for which the parents have given signed con

3. A written vocational plan based on the vocational assessment shall be prepared. This plan shall describe the
the work experience program, and the objectives for each student’s participation in the program.

4. If a work experience placement is not available or participation is terminated, the handicapped student shal
vided with a full-time instructional program.

5. Students shall be placed in a work environment and work a minimum of 225 minutes per week. This placeme
be based on the abilities and needs of the individual student documented through the vocational assessmen
for in paragraph (2) of this subsection.

6. A training plan and agreement shall be developed in written form for each student identifying specific respons
of the student, employer and others involved. The agreement shall outline the tasks to be learned and perfo
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the student in the specific work experience placement. The LEA or SSI shall document that the parent has approved
participation in a work environment.

7. Students enrolled in the special education work experience program shall receive related instruction in life and
employability skills and skills related to their work placement.

8. Monitoring of a student’s work experience by the LEA or SSI work experience coordinator shall be done a mi
of one time every nine weeks and shall include an employer evaluation of the student’s performance.

9. Every special education work experience program shall be coordinated by a special education teacher
approved by the Arizona Department of Education, Division of Special Education.

I. School districts having seriously emotionally handicapped students enrolled in a separate facility owned and ope
the district and specifically designed for severely handicapped students pursuant to A.R.S. § 15-765(I) are elig
Group B funding as defined in A.R.S. § 15-901(B)(8). Preschool Programs. Each public agency responsible for ser
preschool children with disabilities shall establish, implement, and disseminate to its personnel, and make ava
parents, written procedures for:
1. The operation of the preschool program in accordance with federal statute and regulation, and state statute;
2. The smooth and effective transition from the Arizona Early Intervention Program (AzEIP) to a public schoo

school program in accordance with the agreement between the Department of Economic Security and the
ment; and

3. The provision of a minimum of 360 minutes of instruction in a program that operates at least three days a we
J. Preschool special education programs: Children in Private Schools. Each public agency shall establish, implement

disseminate to its personnel, and make available to parents, written procedures regarding the access to special
services to students enrolled in private schools as identified by the IDEA and regulations, and state statutes 
Board of Education rules.
1. Special education preschool programs must be operated in accordance with all state and federal laws and re

applicable to the education of the handicapped.
2. A student enrolled in a preschool program must receive a minimum of 360 minutes of instruction per week in

gram that operates for at least three days per week.
3. In order for an LEA’s or an SSI’s student to be counted for funding for a special education preschool program,

dent must reach age three before September 1 of the current school year.
a. The governing board of a school district may, however, admit children who have not reached age three

September 1 if it is determined by the governing board to be in the best interest of the child and if the ch
reach age three by January 1 of the current school year.

b. Each LEA special education student must be enrolled in a program by December 1 and each SSI speci
tion student by October 1 of the school year for which funding is requested in order to be counted for fun

4. A public agency may apply to the State Board of Education for funding for a special education preschool prog
5. Funding per student for a special education preschool program shall equal one-half of the sum of the followin

a. For speech handicapped or educable mentally handicapped students, the base level as provided in A.R
901 multiplied by two.

b. For hearing handicapped, trainable mentally handicapped, physical handicapped, multiple handicapped,
ally handicapped students, the sum of the base for kindergarten through grade eight and the support lev
for the category as provided in A.R.S. § 15-943 multiplied by the base level as provided in A.R.S. § 15-90

c. For speech handicapped, educable mentally handicapped, hearing handicapped, trainable mentally hand
physically handicapped, multiple handicapped, or visually handicapped, the capital outlay revenue limit p
dent as provided in A.R.S. § 15-961(A)(1).

6. LEA’s and SSI’s may not admit a child to a preschool program for handicapped children unless the child is ev
and recommended for placement as provided in A.R.S. §§ 15-766 and 15-767 and this rule.

K. State Education Agency Responsible for General Supervision and Obligations Related to and Methods of Ensu
vices.
1. The Department is responsible for the general supervision of services to children with disabilities aged 3 thr

served through a public agency.
2. The Department shall ensure through fund allocation, monitoring, dispute resolution, and technical assistanc

eligible students receive a free appropriate public education in conformance with the IDEA and regulations, a
statutes and State Board of Education rules.

L. Procedural Requirements Relating to Public Agency Eligibility.
1. Each public agency shall establish eligibility for funding with the Arizona Department in accordance with the

and regulations, and state statutes and with schedule and method prescribed by the Department. 
2. In the event the Department determines a public agency does not meet eligibility for funding requirements, th

agency has a right to a hearing before the State Board of Education before such funding is withheld. 
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3. The Department may temporarily interrupt payments during any time period when a public agency has not corrected
deficiencies in eligibility for federal funds as a result of fiscal requirements of monitoring, auditing, complaint and
due process findings. 

4. Each public agency shall, on an annual basis, determine the number of children within each disability category who
have been identified, located, evaluated, and/or receiving special education services. This includes children residing
within the boundaries of responsibility of the public agency who have been placed by their parents in private schools. 

M. Comprehensive System of Personnel Development and Personnel Standards.
1. The Department in conjunction with institutes of higher education in the state and public agencies shall have in place

a comprehensive system of personnel development in special education to promote, recruit and retain qualified and
trained:
a. General and special education teachers,
b. Related service providers,
c. Evaluators,
d. Interpreters, and
e. Paraprofessionals.

2. The Comprehensive System of Personnel Development shall support collaborative and joint training of educators,
administrators, and parents in order to improve outcomes for students. 

3. Each public agency shall establish, implement, and disseminate to its personnel, and make available to parents, writ-
ten procedures regarding:
a. Personnel standards and qualifications, and 
b. Recruitment and training procedures in the event underqualified staff assignments are necessitated by a shortage

of personnel
N. Public Participation.

1. Each public agency shall establish, implement, and disseminate to its personnel, and make available to parents, writ-
ten procedures to ensure that, prior to the adoption of any policies and procedures needed to comply with federal and
state statutes and regulations, there are:
a. Public hearings, 
b. Notice of the hearings, and 
c. An opportunity for comment available to the general public, including individuals with disabilities and parents of

children with disabilities
2. This requirement does not pertain to day-to-day operating procedures.

O. Suspension and Expulsion.
1. Each public agency shall establish, implement, and disseminate to its personnel, and make available to parents, writ-

ten procedures for the suspension and expulsion of students with disabilities.
2. Each public agency shall require all school-based staff involved in the disciplinary process to review the policies and

procedures related to suspension and expulsion on an annual basis. The public agency shall maintain documentation
of staff review.

3. Procedures for such suspensions and expulsions shall meet the requirements of the IDEA and regulations, and state
statutes.

R7-2-402. Standards for Approval of Special Education Programs in Private Schools
A. Definitions.

1. All terms defined in the regulations for the Individuals with Disabilities Education Act (IDEA) 1997 Amendments
(34 CFR 300.4 through 300.30), A.R.S. §15-761, and A.A.C. R7-2-401 are applicable.

2. “Private special education school” means a private school that is established to serve primarily students with 
ties. The school may also serve students without disabilities.

AB. No child student may be placed by the local school district (“LEA”) a public agency in a private school special educa
tion school program unless the facility has been approved as meeting the standards as outlined in this rule, and 
assures that it public agency is unable to provide satisfactory education and services through its own facilities and p
nel.

BC. In order for a private special education school to be approved by the Division of Special Education to contract 
LEA’s Department for the purpose of contracting with a public agency, the private facility must shall:
1. Provide special education instructional programs for handicapped children, as defined in A.R.S. § 15-1011

students with disabilities that are at least comparable to those provided by the public schools of Arizona and me
requirements of IDEA.

2. Provide an instructional program description to include the following documentation:
a. Goals and objectives for each program. Policies and procedures based on IDEA and State Statutes;
b. Number, ages, and categories of children to be served. Curriculum that is aligned with the Arizona Academ

Standards;
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c. Grouping plan to be used such as by exceptionality, age, and like factors. A completed application;
d. Procedures for maintaining, evaluating, and recording pupil progress. Copies of all teacher and related service

personnel certifications and licenses; and
e. Teacher responsibilities and time percentages If applicable, a copy of North Central Accreditation. 
f. Equipment, materials, or special techniques to be used.

3. Provide certified special education teachers in each classroom certificated in the areas of exceptionality for which
programs are approved to implement the IEPs of those students assigned to that classroom.

4. Emergency special education certificates will be approved only if the candidate will qualify for valid Arizona special
education certification within one school year Provide related services to meet the needs of the students as indicated
on their IEPs.

5. Provide professional ancillary services appropriate to the needs of the children to be served by the facility.
65. Provide administration personnel such as head teacher, principal, or other administrator certificated in an administra-

tive area or experienced and certified in the appropriate area of special education.
6. Provide an education that meets the standards that apply to education provided by the public agency.
7. Utilize facilities which are at least comparable to those used by the public schools of Arizona.
87. Maintain student records in accordance with the statutory requirements of A.R.S. § 15-151 and 20 U.S.C. §§ 1401 

seq.
98. Accept all responsibilities concerning instructional programs to the handicapped child disabled student and parent or

guardian which that are required of the public schools of Arizona. Ultimate responsibility for any student under
tract in a private special education school rests with the LEA public agency contracting for his/her the students’ edu-
cation.

109. Maintain adequate liability insurance.
1110. Maintain an accounting system and budget which includes the costs of operation, maintenance, transp

and capital outlay, and which is open to review upon request.
1211. Maintain an attendance reporting system which that provides LEA’s and the Division of Special Education public

agencies and the Department with the information they each require required information.
1312. Provide notification to contracting LEA’s and the Division of Special Education public agencies and the Depart

ment of any changes in staff or deletion of programs within 10 school days of the change or deletion.
1413. Permit on-site evaluation of the program by the Division of Special Education Department or its designees, and

the representatives of the LEA’s public agencies. 
1514. Request approval to contract with public agencies schools from the Division of Special Education Department in

accordance with the prescribed procedures.

NOTICE OF PROPOSED RULEMAKING

TITLE 17. TRANSPORTATION

CHAPTER 4. DEPARTMENT OF TRANSPORTATION
MOTOR VEHICLE DIVISION

PREAMBLE

1. Sections Affected Rulemaking Action
R17-4-226 Repeal
  Appendix A Repeal
R17-4-226 New Section
R17-4-226.01 New Section 

2. The specific authority for the rulemaking, including both the authorizing statute (general) and the statutes the
rules are implementing (specific):

Authorizing statute: A.R.S. § 28-366

Implementing statute: A.R.S. §§ 28-4148

3. A list of all previous notices appearing in the Register addressing the proposed rule:
Notice of Rulemaking Docket Opening: 4 A.A.R. 4353, December 28, 1998
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4. The name and address of agency personnel with whom persons may communicate regarding the rulemaking:
Name: Lynn S. Golder

Address: Arizona Department of Transportation
Motor Vehicle Division, Mail Drop 507M
3737 North 7th Street, Suite 160
Phoenix, Arizona 85014-5017

Telephone: 602-712-7941

Fax: 602-241-1624

E-mail: lgolder@dot.state.az.us

5. An explanation of the rule, including the agency’s reasons for initiating the rule:
The current rulemaking by the Arizona Department of Transportation, Motor Vehicle Division (“Division”) rep
former R17-4-226 and Appendix A and establishes a replacement insurance company reporting requireme
The replacement rule provides for reporting by electronic data interchange (“EDI”), also referred to as comp
computer reporting, by insurance companies after July 31, 2000. The replacement rule names 3 types of ED
ing accepted by the Division. The replacement rule provides for insurance company reporting and Divisio
return in the X12-811 formats, as adapted for Arizona, after July 31, 2000. The replacement rule provides a c
tape reporting exception or a manual reporting exception for qualifying small companies. Finally, the replac
rule discusses the Division's error return and noncompliance procedures. 

In November 1998, the Division obtained the Secretary of State’s permission to make a reporting format rule
4-226.01. Therefore, this rulemaking establishes new R17-4-226.01 that includes the cartridge tape specifica
cartridge tape reporting format, and the manual reporting requirements. New R17-4-226.01 also incorporate
erence the Arizona X12-811 formats, consisting of a reporting format and an error return format. 

During the 1999 legislative session, Senate Bill 1205 included an amendment to A.R.S. § 28-4148, suppo
some members of the insurance industry. The proposed statutory amendment would have allowed small i
companies to continue monthly cartridge tape reporting. Senate Bill 1205 failed, and A.R.S. § 28-4148 r
weekly EDI reporting by insurance companies, regardless of size, after July 31, 1999. However, the Division s
the mandate of A.R.S. § 41-1035 by drafting replacement R17-4-226(E) to reduce the impact of EDI repor
small insurance companies. The Division achieved this impact reduction by the 2 specified exceptions to ED
ing in the X12-811 format.

The 2 specified exceptions in replacement R17-4-226(E) accommodate the regulated community. Theref
replacement rule can clearly separate EDI reporting and cartridge tape reporting. This separation is support
technical definition of EDI, stated in lay terms in the replacement rule's definition of EDI, and the statutory his
A.R.S. § 28-4148.

Subsection (A) of the original insurance company reporting law, former A.R.S. § 28-1262(A), provided for ins
company reporting by magnetic tape “in a manner prescribed by the motor vehicle division.” Subsection (A) w
sequently amended to state: “The insurer shall provide the information by electronic media in a format pursu
schedule specified by and in a manner prescribed by the director.” Former A.R.S. § 28-1262(A) as amended 
1993, 5th Special Session, Ch. 1, § 16, effective December 28, 1993.

Effective October 1, 1997, the insurance company reporting statute was renumbered A.R.S. § 28-4148. Effec
uary 1, 1998, designation of the reporting method was relocated to subsection (C) of the statute, and “electr
interchange” was designated. Laws 1997, Chs. 87 and 125, blended.

The former insurance company reporting statute provided no definition of electronic media. Current A.R.S
4148(C) provides no definition of EDI. However, under the principles of statutory construction, the change
“electronic media” to “electronic data interchange” represented a change in meaning. While cartridge tape ma
electronic medium, it is not a form of EDI to information technology specialists. 

A.R.S. § 28-4148(C) authorizes the Division to prescribe the format for insurance company reporting. Un
insurance company qualifies for an exception, replacement R17-4-226(D) calls for EDI reporting in the X12-8
mat, developed by the American National Standards Institute and adapted by the Division to Arizona requir
after July 31, 2000. This date allows ample preparation time to companies not qualified for an exception und
4-226(E). Unlike the Arizona cartridge tape reporting format, the X12-811 format is both Y2K-compliant an
standard format for insurance information. 
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New R17-4-226.01 incorporates by reference the Division’s X12-811 format for insurance company reporting
zona Adaptation of X12 (TS811) for Policy Receipt”] and the Division’s X12-811 format for advising a compa
reporting errors [“Arizona Adaptation of X12 (TS811) for Policy Error Return”]. The Arizona X12-811 reporting
mat will be optional through July 31, 2000, and mandatory after that date for companies not qualified for an
tion. The new rule states the cartridge tape specifications and the Arizona cartridge tape reporting format. T
Y2K compliance, the Division converts 6-digit dates to 8-digit dates in reports using the Arizona cartridg
reporting format. Finally, the new rule states the information required in a manual report.

6. A reference to any study that the agency proposes to rely on in its evaluation of or justification for the proposed
rule and where the public may obtain or review the study, all data underlying each study, any analysis of the study
and other supporting material:

None

7. A showing of good cause why the rule is necessary to promote a statewide interest if the rule will diminish a
previous grant of authority of a political subdivision of this state:

Not applicable.

8. The preliminary summary of the economic, small business, and consumer impact:
Current A.R.S. § 28-4148 mandates weekly EDI reporting to the Division by insurance companies. In this ru
ing, the Division accommodates the regulated community by requiring EDI reporting in the X12-811 forma
July 31, 2000, and by providing 2 specified exceptions to EDI reporting in the X12-811 format for qualifying 
insurance companies. 

Insurance companies not qualified for an exception under R17-4-226(E) and the Division will incur increase
from weekly EDI reporting, required after July 31, 2000. This date gives ample preparation time to compan
qualified for an exception. The file transfer protocol form of EDI reporting that uses the Internet entails o
monthly charge for the on-line connection. After a company has hardware, software, and personnel in p
reporting, the on-line connection charge may be less than the cost of weekly reporting by cartridge tape.

Insurance companies not qualified for an exception under R17-4-226(E) and the Division will also incur costs
verting to the Arizona X12-811 reporting formats. X12-811 is both Y2K-compliant and the standard format for
ance information, benefits that outweigh the conversion costs. As with EDI reporting, requiring use of the X
format after July 31, 2000, gives insurance companies not qualified for an exception ample time to convert f
Arizona cartridge tape reporting format. For EDI reports using the Arizona X12-811 format, the Division avoi
extra step of converting 6-digit dates to 8-digit dates.

Report preparation and submission businesses will benefit from the additional work generated by weekly EDI
ing and by the conversion to the Arizona X12-811 reporting formats. Although consumers may face some inc
the cost of motor vehicle liability insurance, they will benefit from fewer uninsured motor vehicle accidents. F
insurance companies may benefit as more efficient enforcement of the mandatory insurance laws resulti
replacement R17-4-226 and new R17-4-226.01 motivates vehicle owners or lessees to buy motor vehicle
insurance.     

9. The name and address of agency personnel with whom persons may communicate regarding the accuracy of the
economic, small business, and consumer impact statement:

Name: Lynn S. Golder

Address: Arizona Department of Transportation
Motor Vehicle Division, Mail Drop 507M
3737 North 7th Street, Suite 160
Phoenix, Arizona 85014-5017

Telephone: 602-712-7941

Fax: 602-241-1624

E-mail: lgolder@dot.state.az.us

10. The time, place, and nature of the proceedings for the making, amendment, or repeal of the rule, or if no
proceeding is scheduled, where, when, and how persons may request an oral proceeding on the proposed rule:

A person may submit written comments on the proposed rulemaking or preliminary summary of the economi
business, and consumer impact statement to the person specified in questions # 4 and 9 no later than the c
record on Friday, February 18, 2000, at 5:00 p.m.
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An oral proceeding is scheduled as follows:

PHOENIX

Date: Tuesday, February 15, 2000

Time: 1:00 p.m.

Location: Arizona Department of Transportation Auditorium
206 South 17th Avenue, Room 107
Phoenix, Arizona 85007

11. Any other matters prescribed by statute that are applicable to the specific agency or to any specific rule or class of
rules:

Not applicable.

12. Incorporations by reference and their location in the rules:
Arizona Adaptation of X12 (TS811) for Policy Receipt, September 24, 1999, incorporated by reference at R17-4-
226.01(A).

Arizona Adaptation of X12 (TS811) for Policy Error Return, September 24, 1999, incorporated by reference at R17-
4-226.01(B).

13. The full text of the rules follows:

TITLE 17. TRANSPORTATION

CHAPTER 4. DEPARTMENT OF TRANSPORTATION
MOTOR VEHICLE DIVISION

ARTICLE 2. TITLES AND REGISTRATION

Section
R17-4-226. Insurance Company Reporting Requirements Repealed
Appendix A. Cartridge Tape Specifications and Reporting format through July 31, 1999 Repealed
R17-4-226 Insurance Company Reporting Requirements 
R17-4-226.01Reporting Formats, Cartridge Tape Specifications, and Required Information for Manual Reporting

ARTICLE 2. TITLES AND REGISTRATION

R17-4-226 Insurance Company Reporting Requirements Repealed
A. Definitions.

In this Section, unless the context otherwise requires:
“Cartridge tape” means reeled magnetic tape, contained in a case, that conforms to the cartridge tape spec
described in Appendix A.
“Company” means an insurance or indemnity company authorized to write motor vehicle liability coverage 
zona.
“Division” means the Arizona Department of Transportation, Motor Vehicle Division.
“EDI” means electronic data interchange, consisting of either computer-to-computer reporting or cartridg
reporting from a company to the Division.
“Motor vehicle liability policy” has the meaning prescribed in A.R.S. § 28-4001(4). 
“Reporting” means the periodic EDI transmission from a company to the Division of motor vehicle insurance c
lations, nonrenewals, and new issues on a vehicle in Arizona as required by A.R.S. § 28- 4148 and in accordance wit
this Section.

B. Reporting requirements.
1. A company wishing to submit cartridge tape reporting shall do so in accordance with the cartridge tape specif

and reporting format described in Appendix A. Cartridge tape reporting may be used through July 31, 1999.
2. A company wishing to submit computer-to-computer reporting shall contact the Division’s Mandatory Insu

Reporting Unit, 1801 West Jefferson, Mail Drop 532M, Phoenix, Arizona 85007, telephone number (602) 712
3. On every Friday, a company with 10,000 or more motor vehicle liability policies in place in Arizona shall sub

the Division a reporting of all cancellations, nonrenewals, or new policy issues processed by the company 7 
days before the reporting date.
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4. Through Thursday, July 15, 1999, a company with fewer than 10,000 motor vehicle liability policies in place in Ari-
zona as of August 21, 1998, shall submit to the Division by the 15th day of each month a reporting of all cancella-
tions, nonrenewals or new policy issues processed by the company 30 or fewer days before the reporting date.

5. On Friday, July 30, 1999, a company with fewer than 10,000 motor vehicle liability policies in place in Arizona as of
August 21, 1998, shall submit to the Division a reporting of all cancellations, nonrenewals or new policy issues pro-
cessed by the company from the date of the reporting submitted by July 15, 1999, through July 29, 1999.

6, If there are no reportable activities as of the reporting date, a company shall submit to the Division a written declara-
tion of inactivity.

C. This Section and Appendix A to this Section shall be repealed on August 1, 1999.

APPENDIX A. Cartridge Tape Specifications And Reporting Format Through July 31, 1999 Repealed
Cartridge Tape Specifications

Record Length 197 Bytes
Blocking Factor 1970 (10 records per block)
Tape Medium Standard IBM 3480 Cartridge
Tape Density Standard 3480, Not Compressed
Tape Internal Label NL (Nonlabeled tapes)

Reporting Format Through July 31, 1999
Information Required Bytes Field Type Field Description
VIN [except as provided 25 Alpha/Numeric Complete VIN, left
in A.R.S. § 28-4148(D)] justified
Make 5 Alpha
Year 2 Numeric
Cancel Date 6 Numeric MMDDYY (all zeroes for new issues; no future dates 

for cancellations)
Policy Number 30 Alpha/ Numeric Left Justified
Insurance Code 4 Numeric
Name (Last, First) 40 Alpha/Numeric Left Justified
Address 40 Alpha/Numeric Left Justified
City 25 Alpha/Numeric Left Justified
State 2 Alpha
Zip Code 9 Numeric Left Justified
Driver’s License Number9 Alpha/Numeric Left Justified, optional

R17-4-226 Insurance Company Reporting Requirements
A. Definitions.

In this Section and in R17-4-226.01, unless the context otherwise requires:
“Business week” means Monday through Friday, except holidays.
“Cartridge tape” means a data delivery medium that conforms to the cartridge tape specifications stated a
226.01(C).
“Cartridge tape reporting” means weekly delivery from a company to the Division of data placed on cartridge 
“Company” means an insurance or indemnity company authorized to write motor vehicle liability coverage 
zona.
“Division” means the Arizona Department of Transportation, Motor Vehicle Division.
“Electronic data interchange” or “EDI” means the transmission of data in a standardized format from 1 comp
another computer without magnetic tape.
“EDI reporting” means weekly computer-to-computer transmission of data from a company to the Division, fol
by error return from the Division to the company.
“File transfer protocol” means EDI reporting transmitted to the Division over the Internet.
“Information exchange” means EDI reporting where:

A company or a service provider transmits a report to the Division through a connection to a private infor
network, and
The private information network bases the charges for the connection to the network on the number of ch
and messages transmitted.

“Manual reporting” means weekly delivery from a company to the Division of:
A report typed on company letterhead, or
An e-mail report.

“Motor vehicle liability policy” has the meaning prescribed in A.R.S. § 28-4001(4).
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“Network job entry” means EDI reporting where:
A company or service provider transmits a report to the Division through a connection to a private inform
network, and
The private information network bases the charges for the connection to the network on the installation a
of a dedicated communications line.

“Reportable activity” means:
A policy cancellation,
A policy non-renewal,
A new policy issue,
A vehicle added to a policy,
A vehicle deleted from a policy, or
A policy reinstatement.

“Service provider” means a person or entity that provides:
A connection to a private information network for EDI reporting, or
Cartridge tape reporting for a company.

 “X12-811” means the standard format for delivering or transmitting insurance data. 
B. Reporting schedule. At least once each business week, a company shall submit to the Division:

1. All reportable activities, not previously reported, processed by the company 7 or fewer days before the reporti
or

2. If no reportable activities occurred by the reporting date, a declaration of inactivity.
C. EDI types. Beginning August 1, 2000, a company shall submit the information required under R17-4-226(B)(1) 

reporting, unless qualified for an exception under R17-4-226(E).
1. By February 1, 2000, a company not qualified for an exception under R17-4-226(E) shall establish a schedu

R17-4-226(C)(2) or R17-4-226(C)(3) by contacting the Division as follows:
a. Arizona Department of Transportation, Motor Vehicle Division, Mail Drop 532M, 1801 West Jefferson, Pho

Arizona 85007; or
b. Telephone number 602-712-8308.

2. For EDI reporting by information exchange or network job entry, a company shall:
a. Obtain:

i. A connection to a private information network, or
ii. A service provider;

b. Obtain any necessary software;
c. Obtain the Division’s service provider account number; and
d. Arrange for and conduct an initial transmission of data to the Division.

3. For EDI reporting by file transfer protocol, a company shall:
a. Obtain:

i. An on-line connection to the Internet, or
ii. A service provider;

b. Obtain the Division’s Internet address; and 
c. Arrange for and conduct an initial transmission of data to the Division.

D. Reporting formats. Beginning August 1, 2000, a company shall submit the information required under R17-4-226(
the format titled Arizona Adaptation of X12 (TS811) for Policy Receipt, incorporated by reference at R17-4-226.
unless qualified for an exception under R17-4-226(E). 
1. If qualified for an exception under R17-4-226(E)(1), a company shall submit cartridge tape reporting:

a. On a cartridge tape that meets the specifications of R17-4-226.01(C), and
b In the format located at R17-4-226.01(D).

2. If qualified for an exception under R17-4-226(E)(2), a company shall submit manual reporting with all the inf
tion listed in column 1 of the format located at R17-4-226.01(D).

E. EDI exceptions. A company shall submit weekly EDI reporting in the format titled Arizona Adaptation of X12 (TS
for Policy Receipt unless qualified for an exception under this subsection.
1. For cartridge tape reporting after July 31, 2000, a company shall affirm in writing by May 1, 2000, and by Feb

of each following year, that:
a. The company had fewer than 10,000 motor vehicle liability policies in place in Arizona on January 1 of th
b. The company does not submit EDI reporting to any other state; and
c. The company will sustain a financial burden from EDI reporting.

2. For manual reporting after July 31, 2000, a company shall affirm in writing by May 1, 2000, and by Februa
each following year, that:
a. The company had fewer than 100 motor vehicle liability policies in place in Arizona on January 1 of the y
b. The company does not submit EDI reporting or cartridge tape reporting to any other state; and
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c. The company will sustain a financial burden from either EDI reporting or cartridge tape reporting.
3. An officer or director of a company shall sign a written affirmation made under R17-4-226(E)(1) or R17-4-226(E)(2).
4. A company shall submit the signed affirmation to the Arizona Department of Transportation, Motor Vehicle Division,

Mail Drop 532M, 1801 West Jefferson, Phoenix, Arizona 85007.
5. A company that qualifies for an exception to EDI reporting under R17-4-226(E)(2) shall obtain the Division’s

approval of the type of manual reporting used by the company.
F. Error return. The Division shall return reporting errors to a company as follows:

1. If a company uses the Arizona Adaptation of X12 (TS811) for Policy Receipt, the Division shall use the Arizona
Adaptation of X12 (TS811) for Policy Error Return, incorporated by reference at R17-4-226.01(B), to return report-
ing errors to the company following submission of the information required under R17-4-226(B)(1); or

2. If a company qualifies for an exception under R17-4-226(E), the Division shall instruct the company to correct car-
tridge tape reporting errors or manual reporting errors that affect the Division’s processing of the information required
under R17-4-226(B)(1). 

G. Noncompliance procedures. If a company fails to submit the information required under R17-4-226(B)(1), the Division
shall:
1. Send a dated written notice to the company that:

a. Identifies the business week when the company did not submit the information required under R17-4-226(B)(1),
b. Instructs the company to submit the information for the identified business week by 7 days after the date of the

notice, and
c. Warns the company to comply with the notice or the Division will proceed under A.R.S. § 20-237; and

2. If the company does not comply with the notice sent under R17-4-226(C)(1), proceed under A.R.S. § 20-237

R17-4-226.01 Reporting Formats, Cartridge Tape Specifications, and Required Information for Manual Reporting
A. X-12 reporting format. Beginning August 1, 2000, a company not qualifying for an exception under R17-4-226(E

submit EDI reporting in the format titled Arizona Adaptation of X12 (TS811) for Policy Receipt, September 24. 
incorporated by reference and on file with the Division and the Office of the Secretary of State. This incorporation
erence contains no future editions or amendments.

B. X-12 error return format. To return errors to a company using the format specified at R17-4-226.01(A), the Divisio
use the format titled Arizona Adaptation of X12 (TS811) for Policy Error Return, September 24, 1999, incorpora
reference and on file with the Division and the Office of the Secretary of State. This incorporation by reference c
no future editions or amendments.

C. Cartridge tape specifications. A cartridge tape used for reporting by a company to the Division shall meet the fo
specifications:

Record Length 197 Bytes
Blocking Factor 1970 (10 records per block)
Tape Medium Standard IBM 3480 Cartridge
Tape Density Standard 3480, Not Compressed
Tape Internal Label NL (Nonlabeled tapes)

D. Cartridge tape format. A company may use the following reporting format only through July 31, 2000, unless th
pany qualifies for an exception under R17-4-226(E)(1):

Information Required Bytes Field Type Field Description
VIN [except as provided 25 Alpha/Numeric Complete VIN, left
in A.R.S. § 28-4148(D)] justified
Make 5 Alpha
Year 2 Numeric
Cancel Date 6 Numeric MMDDYY (all zeroes new issues; no future

dates for cancellations)
Policy Number 30 Alpha/ Numeric Left Justified
Insurance Code 4 Numeric
Name (Last, First) 40 Alpha/Numeric Left Justified
Address 40 Alpha/Numeric Left Justified
City 25 Alpha/Numeric Left Justified
State 2 Alpha
Zip Code 9 Numeric Left Justified
Driver’s License Number 9 Alpha/Numeric Left Justified, optional

E. Manual reporting requirements. A company that qualifies for an exception under R17-4-226(E)(2) shall provide
information listed in column 1 of the format located at R17-4-226.01(D). 
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