
Arizona Administrative Code Title 13, Ch. 1

Department of Public Safety – Criminal Identification Section

March 31, 2009 Page 1 Supp. 09-1

TITLE 13. PUBLIC SAFETY

CHAPTER 1. DEPARTME�T OF PUBLIC SAFETY

CRIMI�AL IDE�TIFICATIO� SECTIO�
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ARTICLE 1. CRIMI�AL HISTORY RECORDS

R13-1-101. Definitions
In addition to the definitions in A.R.S. §§ 41-1750 and 41-2201, the
following definitions apply to this Chapter:

1. “Access authorization list” means a list that contains the
names of agency personnel who are authorized to receive
information directly or indirectly from the ACJIS net-
work.

2. “ACJIS” means the Arizona Criminal Justice Information
System, a statewide network housing various databases
on persons and property in this state. The ACJIS network
is maintained by the Department and is available to
authorized local, state, and federal criminal justice agen-
cies.

3. “ADRS” means the Arizona Disposition Reporting Sys-
tem, which is maintained by the Department and supports
electronic submission of disposition information to the
central state repository.

4. “ALETS” means the Arizona Law Enforcement Tele-
communications System.

5. “Arizona Computerized Criminal History” means a crim-
inal history record kept by the Department in a database
of offenders arrested in this state.

6. “Arresting agency case number” means a unique combi-
nation of 15 numbers and letters used to identify a crimi-
nal justice agency’s case number such as the Department
case number, Department report number, or case report
number. The first three characters are the AZAFIS-
assigned alpha characters that identify the arresting
agency.

7. “AZAFIS” means the Arizona Automated Fingerprint
Identification System maintained by the Department that
stores state-level arrest fingerprints and related informa-
tion.

8. “AZAFIS Image Scanner” means the scanning system
that scans and transmits ink and roll arrest fingerprint
records.
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9. “AZAFIS Livescan” means the electronic system that
captures and transmits arrest information and finger-
prints.

10. “CHRI” means Criminal History Record Information.
11. “Classifiable Fingerprints” means fingerprint impressions

that meet the criteria of the FBI as contained in Form FD-
258 (5-11-99), U.S. Government Printing Office: 2004-
304-373/80029, incorporated by reference, available
from the Department and the FBI (Attn: Logistical Sup-
port Unit (LSU), CJIS Division, 1000 Custer Hollow
Road, Clarksburg, WV 26306). This incorporation con-
tains no future editions or amendments.

12. “Date of arrest” means the date a person is taken into cus-
tody using the MMDDCCYY format as indicated in
Exhibit A.

13. “Date of birth” means the subject’s date of birth using
MMDDCCYY format as indicated in Exhibit A.

14. “Department” means the Arizona Department of Public
Safety.

15. “Disposition date” is the date of final disposition of a
charge.

16. “Hot files” means records entered into ACJIS. These
records include those regarding wanted persons and sto-
len vehicles.

17. “Juvenile fingerprinted” means identification signifying
that an individual is a juvenile on an arrest fingerprint
card if the juvenile is being remanded as an adult.

18. “Law Enforcement Agency” means a municipal, county,
or state agency with powers of arrest.

19. “LSI” means local subject identifier, a unique combina-
tion of 15 numbers and letters used by local law enforce-
ment agencies to identify an individual. It is the local
equivalent of a State Identification (SID) number. The
first three characters are the AZAFIS-assigned alpha
characters that identify the agency.

20. “NCIC” means the National Crime Information Center
maintained by the FBI, a national repository of files on
persons and property relating to a crime.

21. “NIBRS” means the National Incident-Based Reporting
System, a system designed to collect data on each crime
occurrence and each incident and arrest within that occur-
rence for 22 crime categories.

22. “NLETS” means the National Law Enforcement Tele-
communications System, a message switching system for
the interstate exchange of criminal justice information.

23. “Offender-based Tracking System” means a computer
system database that indexes information from selected
Arizona Criminal Justice Information System data files.

24. “Offense” means an offense listed in the Arizona Revised
Statutes or a city ordinance that is used to arrest an
offender.

25. “Offense type” means a designation that indicates
whether an offense is a felony or a misdemeanor.

26. “ORI” means a unique identifier assigned by the FBI to
an agency.

27. “PCN” means Process Control Number.
28. “Personal identifiers” means a subject’s sex, race, height,

weight, hair color, and eye color.
29. “Place of birth” means the state or country in which a

subject of record was born.
30. “State Identification Number (SID)” means an identifica-

tion number that is assigned by the Department to an indi-
vidual whose set of arrest fingerprints has been submitted
to AZAFIS.

31. “Terminal Operator Certification Level A” means a ter-
minal operator who is authorized to access the ACJIS net-

work for entering, updating, clearing, or canceling
records; conducting inquiries; and interpreting responses.

32. “Terminal Operator Certification Level B” means a ter-
minal operator who is authorized to inquire into the
ACJIS network and interpret responses.

33. “Terminal Operator Certification Level C” means a ter-
minal operator who is authorized to inquire into the
ACJIS/NCIC hot files.

34. “Terminal Operator Certification Level D” means techni-
cal personnel who are authorized to view information
obtained from the ACJIS network.

35. “Terminal Operator Certification Level F” means a termi-
nal operator who is authorized to inquire into, enter infor-
mation into, or modify information in the ADRS.

36. “TOC” means Terminal Operator Certification.

Historical �ote
Section expired under A.R.S. § 41-1056(E) at 9 A.A.R. 
5477, effective October 31, 2003 (Supp. 03-4). Formerly 

Section R13-1-01; renumbered under A.R.S. § 41-
1011(C) to comply with the numbering system prescribed 
by the Office of the Secretary of State (Supp. 03-4). New 
Section made by final rulemaking at 11 A.A.R. 1550, 
effective June 4, 2005 (Supp. 05-2). Amended by final 
rulemaking at 15 A.A.R. 273, effective March 7, 2009 

(Supp. 09-1).

R13-1-102. Submission and Retention of Criminal Justice
Information
A. The chief officer of a criminal justice agency in this state shall

ensure that CHRI is submitted to the Department’s Central
State Repository as follows.
1. A law enforcement agency shall submit arrest finger-

prints to the Department through the AZAFIS or through
the mail.

2. A law enforcement agency shall submit any corrections
to previously submitted arrest fingerprints to the Depart-
ment by fax or mail on the “Correction of Arrest Informa-
tion” form available from the Department. The
Department’s Central State Repository shall correct the
record as requested. Corrections to or deletion of arrest
records may only be requested by the arresting or book-
ing agency. The Correction of Information form includes:
a. Name of the person authorizing the correction or

deletion;
b. Agency name, ORI, and telephone and fax numbers;
c. PCN;
d. SID; 
e. Subject of record’s name and date of birth;
f. Arresting agency case number;
g. Date of arrest; and 
h. Correction or deletion needed.

3. Law enforcement agencies, prosecutors’ offices, and
courts shall submit dispositions related to an arrest finger-
print to the Department’s Central State Repository within
40 days from the disposition date.

4. A court shall submit court orders that affect criminal his-
tory records to the Department’s Central State Repository.
The Department shall update the criminal history record
based on the information received in the court order.

5. A county medical examiner shall provide to the Depart-
ment’s Central State Repository a full set of 10 inked and
rolled fingerprints of a deceased person whose death is
required to be investigated by the county medical exam-
iner’s office. The Department shall search the fingerprints
to determine whether any criminal record is maintained
and, if so, update the record to indicate notification of the
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death. The county medical examiner shall ensure that the
complete fingerprint record submitted to the Department
includes:
a. Deceased person’s full name,
b. Date of birth, and
c. Personal identifiers.

B. The Department’s Central State Repository shall retain a crim-
inal history record until the subject of record reaches age 99 or
one year after the Department receives notice of the subject of
record’s death.

Historical �ote
Former rule 1. Section expired under A.R.S. § 41-

1056(E) at 9 A.A.R. 5477, effective October 31, 2003 
(Supp. 03-4). Formerly Section R13-1-02; renumbered 

under A.R.S. § 41-1011(C) to comply with the numbering 
system prescribed by the Office of the Secretary of State 
(Supp. 03-4). New Section made by final rulemaking at 
11 A.A.R. 1550, effective June 4, 2005 (Supp. 05-2). 

Amended by final rulemaking at 15 A.A.R. 273, effective 
March 7, 2009 (Supp. 09-1).

R13-1-103. Procedures For Law Enforcement Agencies and
Prosecutors’ Offices to Forward Dispositions of Criminal Pro-

ceedings to the Central State Repository
A. A law enforcement agency and prosecutor office shall submit

a completed Disposition Report form for crimes specified in
A.R.S. § 41-1750(C) to the Department’s Central State Repos-
itory as outlined in A.R.S. § 41-1750.

B. The law enforcement agency that prepares the Disposition
Report form shall complete the information in blocks #1
through 16 on the Disposition Report form as shown in Exhibit
A for the arrest charges filed by the agency.
1. The law enforcement agency that prepares the Disposi-

tion Report form shall forward the form to the appropriate
prosecutor’s office. If the arresting agency makes a deci-
sion not to pursue criminal charges, the arresting agency
shall complete blocks #1 through #16 and blocks #18, 25,
and 26, and submit the completed form to the Depart-
ment’s Central State Repository.

2. The Department’s Central State Repository shall update
the criminal history record with the disposition report
information.

C. The prosecutor’s office shall verify the arrest charges listed on
the Disposition Report form by the law enforcement agency,
and add or amend the arrest charges listed by completing
blocks #10 and 17, if applicable. The prosecutor’s office shall
reflect a decision to terminate one or all of the arrest charges
on the Disposition Report form by completing all of the appli-
cable blocks on the form.
1. For criminal charges filed with a court by the prosecutor,

the prosecutor shall verify or complete information in
blocks #10 through 16 and block #17, if applicable, on
the Disposition Report form and forward the form to the
appropriate court as required by Arizona Rule of Crimi-
nal Procedure 37.2.

2. If the prosecutor decides not to file with the court one or
more of the arrest charges listed on the Disposition
Report form, the prosecutor shall complete blocks #18,
25, and 26. The prosecutor shall forward the completed
Disposition Report form to the Central State Repository,
and the prosecutor shall forward a photocopy of the form
to the appropriate court, if one or more charges are being
filed with the court. The Central State Repository shall
update the criminal history record to indicate the disposi-
tion for arrest charges not filed by the prosecutor.

D. Agencies may submit disposition information electronically to
the Department instead of in paper form if the agency enforces
quality control measures and follows the electronic disposition
format provided by the Department.

Historical �ote
Former rule 2. Section expired under A.R.S. § 41-

1056(E) at 9 A.A.R. 5477, effective October 31, 2003 
(Supp. 03-4). Formerly Section R13-1-03; renumbered 

under A.R.S. § 41-1011(C) to comply with the numbering 
system prescribed by the Office of the Secretary of State 
(Supp. 03-4). New Section made by final rulemaking at 
11 A.A.R. 1550, effective June 4, 2005 (Supp. 05-2).

R13-1-104. Procedures for Juveniles Remanded as Adults

and Procedures for the Department of Corrections to Forward
Information Regarding Inmates to the Central State Repository
A. The Department maintains criminal history records in the Cen-

tral State Repository for juveniles as the subject of record only
if the juvenile is remanded to an adult court. If a criminal jus-
tice agency is processing a juvenile who is remanded to an
adult court, the agency shall use the procedures in this Article
to submit criminal history records to the Department’s Central
State Repository.

B. The Arizona Department of Corrections shall forward each
week to the Department a computer tape that includes for each
inmate within the prison system the inmate’s full name, date of
birth, sex, race, inmate number assigned by the agency, arrest
information for which the inmate is serving time in prison, and
custody status. The Department shall update computerized
files of the Offender-based Tracking System and the Arizona
Computerized Criminal History, when applicable.

Historical �ote
Former rule 3. Section expired under A.R.S. § 41-

1056(E) at 9 A.A.R. 5477, effective October 31, 2003 
(Supp. 03-4). Formerly Section R13-1-04; renumbered 

under A.R.S. § 41-1011(C) to comply with the numbering 
system prescribed by the Office of the Secretary of State 
(Supp. 03-4). New Section made by final rulemaking at 
11 A.A.R. 1550, effective June 4, 2005 (Supp. 05-2).

R13-1-105. Procedures for a Criminal Court to Forward Dis-

positions of Criminal Charges to the Central State Repository
A. A criminal court shall submit the disposition of all charges to

the Central State Repository under Rule 37 of the Arizona
Rules of Criminal Procedure.

B. The court shall verify the arrest charges listed on the Disposi-
tion Report form and complete the applicable blocks for each
charge addressed by the court.

C. If there is more than one arrest charge listed on the Disposition
Report form and any of the charges are being adjudicated by
another court, the court shall photocopy the Disposition
Report form and forward it to the other court.

D. The court shall complete and forward the disposition form to
the Department’s Central State Repository. The Department
shall update the criminal history record with the disposition
report information.

E. A criminal court shall use a Disposition Report supplemental
form provided by the Department to report additional arrest
charges and dispositions of the charges. The Disposition
Report form is used to record the first three charges of an
arrest event and the disposition of these charges. The Disposi-
tion Report supplemental form is used to record additional
charges and the dispositions of those additional charges.

F. Agencies may submit disposition information electronically to
the Department’s Central State Repository instead of a paper
form if the agency enforces quality control measures and fol-
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lows the electronic disposition formats provided by the
Department.

Historical �ote

Former rule 4. Formerly Section R13-1-05; renumbered 
under A.R.S. § 41-1011(C) to comply with the numbering 
system prescribed by the Office of the Secretary of State 
(Supp. 03-4). Section repealed; new Section made by 
final rulemaking at 11 A.A.R. 1550, effective June 4, 

2005 (Supp. 05-2).

R13-1-106. Arrest Fingerprint Record Submission

A. The chief officer of a criminal justice agency shall ensure that
a completed arrest fingerprint record prescribed by subsection
(D) in a format prescribed by the Department is sent to the
Department’s Central State Repository within 10 days from
the date of fingerprinting using one of the following methods:
1. AZAFIS Livescan,
2. AZAFIS Image Scanner, or
3. Ink-and-roll arrest fingerprint card.

B. The chief officer of a criminal justice agency shall ensure that
only one arrest fingerprint record is sent to the Department’s
Central State Repository for each arrest.

C. A criminal justice agency using the ink-and-roll method of fin-
gerprinting shall obtain blank arrest fingerprint cards from the
FBI using the CJIS Supply Requisition Form (I-178).

D. A completed arrest fingerprint record contains the following
information:
1. About the individual arrested:

a. Name;
b. Date of birth;
c. Personal identifiers;
d. Juvenile fingerprinted, if applicable; and
e. Place of birth;

2. Date of arrest;
3. ORI, and arresting agency’s name and address;
4. Date of offense;
5. Local identification/reference:

a. LSI and arresting agency case number are required,
b. Local file number and agency tracking number are

optional;
6. Citation information/charge description. Citation to the

state, county, or city code allegedly violated and descrip-
tion of charge, i.e., A.R.S. § 13-1802, theft.

7. Offense type:
a. Designate a felony with an “F,”
b. Designate a misdemeanor with an “M”;

8. Court ORI;
9. PCN;
10. Name or identification number of official taking finger-

prints; and
11. Arrest fingerprints.

Historical �ote
Former rule 5. Section expired under A.R.S. § 41-

1056(E) at 9 A.A.R. 5477, effective October 31, 2003 
(Supp. 03-4). Formerly Section R13-1-06; renumbered 

under A.R.S. § 41-1011(C) to comply with the numbering 
system prescribed by the Office of the Secretary of State 
(Supp. 03-4). New Section made by final rulemaking at 
11 A.A.R. 1550, effective June 4, 2005 (Supp. 05-2). 

Amended by final rulemaking at 15 A.A.R. 273, effective 
March 7, 2009 (Supp. 09-1).

R13-1-107. Procedures for Review of Accuracy and Com-
pleteness of Criminal History Records
A. The subject of record or the subject’s attorney may request

criminal history record information maintained by the Depart-

ment for the sole purpose of reviewing the accuracy and com-
pleteness of the subject of record’s criminal history record.

B. To obtain a copy of a criminal history record, the subject of
record shall submit a completed Record Review Instruction
Packet provided by the Department.

C. A completed Record Review Instruction Packet includes the
following for the subject of record:
1. Full set of classifiable fingerprints taken by an official at

a law enforcement agency,
2. Name,
3. Date of birth,
4. Personal identifiers,
5. Place of birth,
6. Social Security number,
7. Address of residence,
8. Date fingerprinted, and
9. Signature.

D. The completed Record Review Instruction Packet shall be
returned to the Department in the envelope provided.

E. The subject of record’s attorney may obtain the subject of
record’s criminal history record by providing a notarized letter
of authorization from the subject of record with the completed
Record Review Instruction Packet.

F. Within 15 days of receipt of the completed Record Review
Instruction Packet, the Department shall provide a response to
the subject of record or the subject’s attorney. The Department
shall include in the response arrest and disposition information
maintained by the Department on the subject of record and a
Review and Challenge of Arizona Criminal History Record
Information form that requests:
1. Subject of record’s full name;
2. Signature of subject of record or attorney representing the

subject of record;
3. Date of submission of the challenge;
4. Summary of the exceptions and reasons for the excep-

tions, specifying each arrest, and including:
a. Name of arresting agency,
b. Date of arrest,
c. Arrest number, and
d. Charge;

5. Subject of record’s mailing address; and
6. Signature of the subject of record, verifying the summary

of exceptions and reasons.

Historical �ote
Former rule 6. Section expired under A.R.S. § 41-

1056(E) at 9 A.A.R. 5477, effective October 31, 2003 
(Supp. 03-4). Formerly Section R13-1-07; renumbered 

under A.R.S. § 41-1011(C) to comply with the numbering 
system prescribed by the Office of the Secretary of State 
(Supp. 03-4). New Section made by final rulemaking at 
11 A.A.R. 1550, effective June 4, 2005 (Supp. 05-2).

R13-1-108. Procedures for Challenging the Accuracy and

Completeness of Criminal History Records
A. To challenge a criminal history record, the subject of record or

the subject of record’s attorney shall complete and return the
Review and Challenge of Arizona Criminal History Record
Information form referenced in R13-1-107(F) within 35 days
of the date of the response referenced in R13-1-107(F).

B. The Department shall complete an audit of the challenged
entries within 15 days of receipt of the form by:
1. Contacting the contributing agencies,
2. Verifying the information, and
3. Researching dispositions on any challenged entry.

C. If the Department determines that a correction to or deletion
from the criminal history record is necessary, the Department
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shall modify the record and notify the Federal Bureau of
Investigation.

D. Upon conclusion of the audit referenced in subsection (B), the
Department shall send written notification of the audit result
and a copy of any record modification to the subject of record
or the subject of record’s attorney.

E. The Department shall include in the notice of audit result ref-
erenced in subsection (D) a statement that the subject of record
may request a hearing to determine the accuracy of the crimi-
nal history record. To request a hearing, the subject of record
or the subject of record’s attorney shall submit to the Depart-
ment a written request within 35 days of the date of the notice
of audit result referenced in subsection (D).

Historical �ote
Former rule 7. Formerly Section R13-1-08; renumbered 
under A.R.S. § 41-1011(C) to comply with the numbering 
system prescribed by the Office of the Secretary of State 
(Supp. 03-4). Section repealed; new Section made by 
final rulemaking at 11 A.A.R. 1550, effective June 4, 
2005 (Supp. 05-2). Amended by final rulemaking at 15 
A.A.R. 273, effective March 7, 2009 (Supp. 09-1).

R13-1-109. Hearing Procedures

A. Under A.R.S. § 41-2204(6), a hearing shall be conducted after
receipt of a request for a hearing to determine the accuracy of
information in a criminal history record maintained by the
Central State Repository.

B. The Office of Administrative Hearing shall conduct a hearing
to determine the accuracy of information in a criminal history
record maintained by the Central State Repository in accor-
dance with the procedures in A.R.S. Title 41, Chapter 6, Arti-
cle 10 and the rules issued by the Office of Administrative
Hearings.

C. Under A.R.S. § 41-1092.08, within 30 days after the Office of
Administrative Hearings sends the administrative law judge’s
recommended decision to the Director, the Director shall
review the recommended decision and may accept, modify, or
reject it.

Historical �ote

Former rule 8. Formerly Section R13-1-09; renumbered 
under A.R.S. § 41-1011(C) to comply with the numbering 
system prescribed by the Office of the Secretary of State 
(Supp. 03-4). Section repealed; new Section made by 
final rulemaking at 11 A.A.R. 1550, effective June 4, 
2005 (Supp. 05-2). Former R13-1-109 renumbered to 

R13-1-111, new Section made by final rulemaking at 15 
A.A.R. 273, effective March 7, 2009 (Supp. 09-1). 

R13-1-110. Review or Rehearing of the Director’s Decision
A. In accordance with A.R.S. § 41-1092.09, a party may file with

the Department a motion for rehearing or review of a decision
issued by the Director under R13-1-109.

B. A party may amend a motion for rehearing or review at any
time before the Department rules on the motion.

C. The Department may grant a rehearing or review for any of the
following reasons materially affecting a party’s rights:
1. Irregularity in the proceedings or any order or abuse of

discretion that deprived the moving party of a fair hear-
ing;

2. Misconduct of the Director, Department staff, or an
administrative law judge;

3. Accident or surprise that could not have been prevented
by ordinary prudence;

4. Newly discovered material evidence that could not, with
reasonable diligence, have been discovered and produced
at the hearing;

5. Error in the admission or rejection of evidence or other
errors of law occurring at the hearing or during the
progress of the proceedings; and

6. The findings of fact are not justified by the evidence or
the decision is contrary to law.

D. The Department may affirm or modify a decision or grant a
rehearing or review on all or some of the issues for any of the
reasons listed in subsection (C). The Department shall specify
with particularity the grounds for an order modifying a deci-
sion or granting a rehearing or review. If a rehearing or review
is granted, the rehearing or review shall cover only the matters
specified in the order.

E. Not later than 30 days after the date of a decision and after giv-
ing the parties notice and an opportunity to be heard, the
Department may, on its own initiative, order a rehearing or
review of the decision for any reason listed in subsection (C).
The Department may grant a motion for rehearing or review,
timely served, for a reason not stated in a motion.

F. When a motion for rehearing or review is based upon affida-
vits, they shall be served with the motion. An opposing party
may, within 15 days after service of the motion, serve response
affidavits. The Department may extend this period for a maxi-
mum of 20 days for good cause or by written stipulation of the
parties. The Department may permit reply affidavits.

G. If, in a particular decision, the Director makes a specific find-
ing that the immediate effectiveness of the decision is neces-
sary for preservation of the public health, safety, or welfare
and that a rehearing or review of the decision is impracticable,
unnecessary, or contrary to the public interest, the decision
shall be issued as a final decision without an opportunity for a
rehearing or review.

Historical �ote

New Section made by final rulemaking at 15 A.A.R. 273, 
effective March 7, 2009 (Supp. 09-1).

R13-1-111. Information Deemed Useful for the Study and
Prevention of Crime or the Administration of Criminal Justice

A. An individual or agency that wishes to obtain criminal history
records from the Central State Repository for the purpose of
research, evaluative or statistical activities, the prevention of
crime, or to provide services for the administration of criminal
justice shall:
1. Provide a written or electronic request to the Department

that specifies the purpose of the study, or how the records
will be used to prevent crime or administer criminal jus-
tice; and

2. If the request is approved, sign a non-disclosure agree-
ment that meets the requirements of A.R.S. § 41-
1750(G)(9) and is prepared and provided by the Depart-
ment.

B. The Department shall review the signed non-disclosure agree-
ment and authorize the exchange of information in accordance
with the agreement.

Historical �ote
New Section R13-1-111 renumbered from R13-1-109 and 
amended by final rulemaking at 15 A.A.R. 273, effective 

March 7, 2009 (Supp. 09-1).

ARTICLE 2. ACJIS �ETWORK

R13-1-201. ACJIS Security Measures
A. All criminal justice agencies that collect, store, disseminate, or

access criminal justice information or criminal history infor-
mation from the ACJIS shall sign and return to the Depart-
ment’s Access Integrity Unit an ACJIS User Agreement. The
ACJIS User Agreement states that the agency will follow state
and federal requirements as specified in R13-1-204(A) relating
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to the collection, storage, dissemination, and access of crimi-
nal justice information and criminal history record information
obtained directly or indirectly from the ACJIS.

B. A criminal justice agency accessing the ACJIS network shall
meet the following security guidelines:
1. Access and dissemination of information from the ACJIS

network is limited to criminal justice agencies for the
administration of criminal justice or for criminal justice
employment.

2. An agency that enters records into the ACJIS network is
responsible for the accuracy, timeliness, and complete-
ness of the record entries.

3. An agency shall have an ACJIS misuse policy that out-
lines the sanctions imposed on agency personnel who
misuse ACJIS.

4. An agency shall ensure that agency equipment connected
to the ACJIS network is fully compatible with existing
ACJIS computer equipment and upgraded as necessary to
remain compatible with ACJIS configurations and archi-
tecture.

5. An agency shall ensure that agency personnel maintain
appropriate operator certification levels as specified in
R13-1-203.

C. A criminal justice agency that interfaces its record manage-
ment system with the ACJIS network shall meet the following
interface standards and security requirements as set by the
Department:
1. Provide to the Department a complete and accurate sche-

matic of agency network and hardware configuration;
2. Ensure that there are security controls to prevent unautho-

rized access to ACJIS information;
3. Follow user identification and password configurations

specified by the Department;
4. Establish a process to review system logs and store the

logs for one year; and
5. Sign the Department’s ACJIS interface addendum agree-

ing to follow the standards in this subsection.

Historical �ote
New Section made by final rulemaking at 11 A.A.R. 

1550, effective June 4, 2005 (Supp. 05-2).

R13-1-202. Arizona Criminal Justice Information System
Training and Proficiency Guidelines
A criminal justice agency that accesses the ACJIS Network shall
follow the ACJIS terminal operator certification (TOC) testing
guidelines developed and maintained by the Department. The
guidelines are:

1. Each agency with terminal access to the ACJIS Network
shall appoint an ACJIS System Security Officer (SSO) to
act as liaison to the Department’s CJIS Systems Officer.

2. The agency SSO shall:
a. Oversee the development and maintenance of the

agency’s ACJIS Network and TOC training outlines;
b. Oversee the Terminal Operator Certification Train-

ing Program;
c. Oversee the Criminal Justice Practitioner’s Training

Program; and
d. Ensure that all agency terminal operators pass a test

by obtaining at least a score of 70 percent for the
appropriate Terminal Operator Certification Level
before accessing the ACJIS.

Historical �ote
New Section made by final rulemaking at 11 A.A.R. 

1550, effective June 4, 2005 (Supp. 05-2).

R13-1-203. Terminal Operator Certification Training or
Criminal Justice Practitioner’s Program

A. The SSO shall ensure that the Terminal Operator Certification
Training Programs for terminal operator levels A, B, C, and D
contain the following areas of training as applicable to the cer-
tification level:
1. Privacy and security of the ACJIS/NCIC system;
2. Record inquiry and entry procedures on all databases;
3. Validation procedures;
4. Hit confirmation procedures;
5. Dissemination procedures;
6. Terminal operator certification procedures;
7. Use of ALETS and the NLETS; and
8. Viewing the ACJIS operations overview video.

B. The agency SSO shall ensure that the Criminal Justice Practi-
tioner’s Program includes, at a minimum, viewing the ACJIS
operations overview video.

Historical �ote

New Section made by final rulemaking at 11 A.A.R. 
1550, effective June 4, 2005 (Supp. 05-2).

R13-1-204. Procedures for and Restrictions on Dissemina-
tion of Information

A. A criminal justice agency shall follow the terms and condi-
tions for dissemination of criminal justice or criminal history
record information obtained from the ACJIS network outlined
in:
1. A.R.S. § 41-1750;
2. 28 CFR Part 20 dated July 2004, incorporated by refer-

ence, available from the Department and the FBI at 1000
Custer Hollow Road, Clarksburg, WV 26306. This incor-
poration by reference contains no future editions or
amendments; and

3. The ACJIS User Agreement as stated in R13-1-201:
B. A criminal justice agency shall provide an access authorization

list to the Department. The Department shall disseminate
criminal justice or criminal history record information only to
individuals on the agency’s access authorization list. The
authorization list shall include:
1. Name of agency;
2. Name of authorized individual;
3. Date of birth of authorized individual;
4. Date of hire of authorized individual, if applicable;
5. Terminal operator certification number of authorized

individual, if applicable; and
6. Phone numbers of authorized individual.

Historical �ote
New Section made by final rulemaking at 11 A.A.R. 

1550, effective June 4, 2005 (Supp. 05-2).

ARTICLE 3. ARIZO�A CRIME STATISTICS

R13-1-301. Submittal of Hate Crimes Information
A. A law enforcement agency shall submit hate crime informa-

tion to the Department as outlined in the following publica-
tions that are incorporated by reference, available from the
Department’s Access Integrity Unit and the FBI at 1000 Custer
Hollow Road, Clarksburg, WV 26306, and include no future
editions or amendments:
1. Federal Bureau of Investigation Training Guide for Hate

Crime Data Collection, Appendix C; and Federal Bureau
of Investigation Hate Crime Data Collection Guidelines,
dated October 1999;

2. Federal Bureau of Investigation National Incident Based
Reporting System Handbooks:
a. Uniform Crime Reporting Handbook, NIBRS Edi-

tion, dated 1992;
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b. Volume 1 – Data Collection Guidelines, dated
August 2000;

c. Volume 2 – Data Submission Specifications, dated
May 1992;

d. NIBRS Addendum for Submitting LEOKA data,
dated October 2002; and

e. Volume 4 – Error Message Manual, dated December
1999.

B. The Department shall provide law enforcement agencies with
information contained in the FBI’s Uniform Crime Reporting
State Program Bulletins that the Department determines is
necessary to comply with this Section.

Historical �ote
New Section made by final rulemaking at 11 A.A.R. 

1550, effective June 4, 2005 (Supp. 05-2).

R13-1-302. Submittal of Uniform Crime Information

A. A law enforcement agency shall submit uniform crime infor-
mation to the Department as outlined in the following publica-
tions that are incorporated by reference, available from the
Department’s Access Integrity Unit and the FBI at 1000 Custer
Hollow Road, Clarksburg, West Virginia, and contains no
future editions or amendments:
1. Federal Bureau of Investigation Uniform Crime Report-

ing Handbook, dated 2004;
2. Federal Bureau of Investigation National Incident Based

Reporting System Handbooks incorporated in R13-1-
301(A)(2).

B. The Department shall provide law enforcement agencies with
information contained in the FBI’s Uniform Crime Reporting
State Program Bulletins that the Department determines is
necessary to comply with this Section.

Historical �ote

New Section made by final rulemaking at 11 A.A.R. 
1550, effective June 4, 2005 (Supp. 05-2).

ARTICLE 4. APPLICA�T FI�GERPRI�T PROCESSI�G

R13-1-401. �on-criminal Justice Fingerprint Processing
Charges

A. For an applicant for non-criminal justice employment, finger-
print processing charges are:
1. For a state criminal records check, $5; and
2. If a federal criminal record check by the FBI is requested

by the applicant, the Department shall collect an addi-
tional charge to cover the cost billed to the Department by
the FBI for the federal criminal records check.

B. For a state criminal records check, an individual shall submit
payment by:
1. State companion action transfer;
2. State direct deposit form;
3. Cashier’s check;
4. Money order;
5. Check drawn on a government agency account; or
6. For Department sections submitting applicant fingerprint

cards, via a Department funds transmittal form.
C. All charges are non-refundable.

Historical �ote
New Section made by final rulemaking at 11 A.A.R. 

1550, effective June 4, 2005 (Supp. 05-2).

R13-1-402. Refusal of Service
A. If any form of payment is not accepted by the Department’s

banking facility, the Department shall send the state agency,
company, or individual that submitted the payment a notice of
nonpayment.

B. The notice of nonpayment informs the state agency, company,
or individual that the Department will not accept non-criminal
justice fingerprint submissions from the agency, company, or
individual until past due payment is made.

C. At the Department’s discretion, the Department may require
the delinquent party to submit all future payments in the form
of a cashier’s check or money order.

Historical �ote
New Section made by final rulemaking at 11 A.A.R. 

1550, effective June 4, 2005 (Supp. 05-2).

ARTICLE 5. DEPARTME�T RECORDS

R13-1-501. Procedure for Obtaining a Traffic Accident
Report or Photograph
A. Any individual or entity, public or private, may obtain traffic

accident reports and photographs from the Department.
B. A governmental agency requesting a traffic accident report

may obtain the report free of charge. The Department shall
charge the general public or a private entity a processing fee as
listed in R13-1-502.

C. To obtain a copy of a Department traffic accident report or
photograph, the requester shall:
1. Complete and submit the Department Request for Copy

of Report form, available from the Department Records
Unit. The Request for Copy of Report form includes:
a. The requester’s name;
b. The requester’s address;
c. The requester’s phone number;
d. All information known regarding the traffic acci-

dent; and
e. The requirement to specify whether the request is

for:
i. The traffic accident report only;

ii. Photographs only; or

iii. The traffic accident report and photographs;

and

2. Pay the charge under R13-1-502, if applicable.
D. Once the investigating officer submits the traffic accident

report, the Department shall make accident reports and photo-
graphs available upon request. The Department shall release
available traffic accident reports and photographs promptly
after receiving the Request for Copy of Report form and pay-
ment of charges.

E. The Department redacts Social Security information from traf-
fic accident reports released to the general public.

F. As specified in A.R.S. § 28-667, the Department shall not pro-
vide traffic accident reports for commercial solicitation.

Historical �ote

New Section made by final rulemaking at 11 A.A.R. 
1550, effective June 4, 2005 (Supp. 05-2).

R13-1-502. Charges for Copies of Traffic Accident Reports
and Photographs

A. The charges for copies of traffic accident reports and photo-
graphs are:
1. For traffic accident reports, $9.00 for nine pages or less

and one dollar for each additional page over nine;
2. $4.00 per photograph; and
3. $10.00 per photo contact sheet.

B. A person shall mail fees to the Department in the form of a
cashier’s check, money order, or a business check payable to
the Arizona Department of Public Safety. If paying in person,
the person shall pay with a cashier’s check, money order, busi-
ness check, exact change in cash, or personal check if accom-
panied by valid picture identification.
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Historical �ote
New Section made by final rulemaking at 11 A.A.R. 

1550, effective June 4, 2005 (Supp. 05-2).

R13-1-503. Procedure for Obtaining Copies of Offense,
Arrest, or Incident Reports
A. Any individual or entity, private or public, in accordance with

A.R.S. § 39-121 may request an Offense, Arrest, or Incident
report by contacting the Department’s custodian of public
records.

B. A government agency requesting an Offense, Arrest, or Inci-
dent report may obtain the report free of charge. The Depart-
ment shall charge the general public or a private entity a
processing charge as listed in R13-1-504.

C. To obtain a copy of a Department Offense, Arrest, or Incident
report, the requester shall:
1. Complete and submit the Department’s Public Records

Unit Request form provided on the Department web site
at www.dps.state.az.us, or provide a written request that
includes:
a. The requester’s name;
b. The requester’s address;
c. The requester’s phone number, fax number, or both;

and
d. All information known regarding the offense, arrest,

or incident, including the Department report num-
ber; and

2. Pay the charge under R13-1-504, if applicable.
D. Once the Offense, Arrest, or Incident report is submitted by

the investigating officer, the Department shall make the report
available upon request. The Department shall release available
Offense, Arrest, or Incident reports promptly in accordance
with A.R.S. § 39-121.

E. The Department may redact certain information in a Depart-
ment report based on legal considerations.

Historical �ote

New Section made by final rulemaking at 11 A.A.R. 
1550, effective June 4, 2005 (Supp. 05-2).

R13-1-504. Charges for Copies of Offense, Arrest, or Inci-
dent Reports

A. Charges for copies of Offense, Arrest, or Incident reports are
$9.00 for nine pages or less and $1.00 for each additional page
over nine.

B. A person shall mail charges to the Department in the form of a
cashier’s check, money order, or a business check payable to
the Arizona Department of Public Safety. If paying in person,
the person shall pay with a cashier’s check, money order, busi-
ness check, or exact change in cash.

Historical �ote
New Section made by final rulemaking at 11 A.A.R. 

1550, effective June 4, 2005 (Supp. 05-2).

Exhibit A. Disposition Report Form Block Completion Instructions for Law Enforcement and Prosecutors
Block #1: SID NUMBER/AZ: If subject was previously arrested, the State Identification number may be obtained from the
Arizona Computerized Criminal History (ACCH) files via terminal inquiry.
Block #2: NAME: Subject’s complete name as shown on the arrest fingerprint record that was completed for this arrest.
Block #3: DATE OF BIRTH (DOB): As shown on the arrest fingerprint record (MMDDCCYY) MM = month, DD = day,
CCYY = full year. Example: 03/20/1954.
Block #4: DATE OF ARREST: As shown on the arrest fingerprint record (MMDDCCYY) MM = month, DD = day, CCYY =
full year. Example: 04/20/2001.
Block #5: PCN: PCN assigned for specific arrest incident via AZAFIS.
Block #6: ARRESTING AGENCY ORI: The NCIC-assigned originating agency identifier (ORI).
Block #7: ARRESTING AGENCY CASE NUMBER: The arresting agency’s case number.
Block #8: BOOKING AGENCY ORI: The NCIC-assigned originating agency identifier (ORI).
Block #9: BOOKING NUMBER: The number assigned by the detention facility.
Block #10: CHARGES: Each offense charged at the time of arrest MUST be listed on line “a”. Line “b” is used only for
amendments to the initial arrest charge(s).
Block #11: ARIZONA REVISED STATUTE (A.R.S.) or Ordinance: Enter the correct A.R.S. number or the County/City Ordi-
nance number for each charge (as indicated on the arrest fingerprint record.)
Block #12: DATE OF OFFENSE/VIOLATION: Enter the date the offense/violation was committed (MMDDCCYY).
Block #13: OFFENSE TYPE: Circle “M” for misdemeanor. Circle “F” for felony.
Block #14: PREPARATORY OFFENSE CODE: Enter the appropriate code from the list on the front of this form. Indicate “A”
for Attempted, “C” for Conspiracy to Commit, “F” for facilitate, or “S” for solicit.
Block #15: DOMESTIC VIOLENCE & VICTIM INFORMATION CODE: Enter the appropriate code from the list on the
front of the form. Indicate “D” for a crime involving domestic violence, “M” when the victim is a minor, “A” when the victim
is a vulnerable adult, “L” when the victim is a law enforcement officer, “C” for a dangerous crime against a child/children.
Block #16: DESIGNATED COURT NAME/IDENTIFIER: Enter the designated court name or NCIC-assigned originating
identifier (ORI) for each charge. Block #17: AMENDED TO: Enter the letter “X” in block 17, line “a”; then write amended
charge(s) and sentence information on the corresponding “b” line, beginning in block 10, completing all applicable blocks
through block 27.
Block #18: DISPOSITION CODE: Enter the appropriate disposition code from the following: “NF” for no complaint filed,
“NR” for not referred to prosecution, or “DP” for deferred prosecution.
Block #25: DISPOSITION DATE: Enter the official disposition date (MMDDCCYY).
Block #26: AGENCY ORI MAKING DISPOSITION DECISION: The NCIC-assigned originating agency identifier (ORI) of
the agency making the disposition decision.
Block #27: FURTHER EXPLANATIONS OR MODIFICATIONS: Further explanation regarding a particular charge/disposi-
tion (list the charge number) may be entered in this section.
Block #28: RIGHT INDEX FINGERPRINT: (lower right corner of the form) At the time of arrest/fingerprinting, the subject’s
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right index fingerprint may be placed in this box. (This fingerprint is optional and not required to process the Disposition
Report form.)

Historical �ote
Exhibit A made by final rulemaking at 11 A.A.R. 1550, effective June 4, 2005 (Supp. 05-2).

Exhibit B. Disposition Report Form Block Completion Instructions for Criminal Courts
Block #1: SID NUMBER/AZ: If subject was previously arrested, the State Identification number may be obtained from the
Arizona Computerized Criminal History (ACCH) files via terminal inquiry.
Block #2: NAME: Subject’s complete name as shown on the arrest fingerprint record that was completed for this arrest.
Block #3: DATE OF BIRTH (DOB): As shown on the arrest fingerprint record (MMDDCCYY) MM = month, DD = day,
CCYY = full year. Example: 03/20/1954.
Block #4: DATE OF ARREST: As shown on the arrest fingerprint record (MMDDCCYY) MM = month, DD = day, CCYY =
full year. Example: 04/20/2001.
Block #5: PCN: PCN assigned for specific arrest incident via AZAFIS.
Block #6: ARRESTING AGENCY ORI: The NCIC-assigned originating agency identifier (ORI).
Block #7: ARRESTING AGENCY CASE NUMBER: The arresting agency’s case number.
Block #8: BOOKING AGENCY ORI: The NCIC-assigned originating agency identifier (ORI).
Block #9: BOOKING NUMBER: The number assigned by the detention facility.
Block #10: CHARGES: Each offense charged at the time of arrest MUST be listed on line “a”. Line “b” is used only for
amendments to the initial arrest charge(s).
Block #11: ARIZONA REVISED STATUTE (A.R.S.) or Ordinance: Enter the correct A.R.S. number or the County/City Ordi-
nance number for each charge (as indicated on the arrest fingerprint record).
Block #12: DATE OF OFFENSE/VIOLATION: Enter the date the offense/violation was committed (MMDDCCYY).
Block #13: OFFENSE TYPE: Circle “M” for misdemeanor. Circle “F” for felony.
Block #14: PREPARATORY OFFENSE CODE: Enter the appropriate code from the list on the front of this form. Indicate “A”
for attempted, “C” for Conspiracy to Commit, “F” for facilitate, or “S” for solicit.
Block #15: DOMESTIC VIOLENCE & VICTIM INFORMATION CODE: Enter the appropriate code from the list on the
front of the form. Indicate “D” for a crime involving domestic violence, “M” when the victim is a minor, “A” when the victim
is a vulnerable adult, “L” when the victim is a law enforcement officer, “C” for a dangerous crime against a child/children.
Block #16: DESIGNATED COURT NAME/IDENTIFIER: Enter the designated court name or NCIC-assigned originating
identifier (ORI) for each charge.
Block #17: AMENDED TO: Enter the letter “X” in block 17, line “a”; then write amended charge(s) and sentence information
on the corresponding “b” line, beginning in block 10, completing all applicable blocks through block 27.
Block #18: DISPOSITION CODE: Enter the appropriate disposition or appellate code from the list on the front of the form.
AC — Acquitted/ Not guilty
CD — Court Dismissed
DP — Deferred Prosecution
DS — Deferred Sentencing
GG — Guilty
GI — Guilty but Insane
NF — No complaint filed
NP — Nolo contendere plea
NR — Not referred for prosecution
PD — Pardoned
PM — Pending due to mental incompetency
PO — Plea to other charges
RI — Not responsible by reason of insanity

APPELLATE CODES:
AF — Affirmed
AR — Affirmed, Remanded for Re-sentencing
RR — Reversed and Remanded
RV — Reversed and Conviction Overturned
SM — Sentence Modified
Block #19: PRISON/JAIL: If the defendant was sentenced to confinement, circle “P” for prison or “J” for Jail.
Block #20: LENGTH OF CONFINEMENT: Indicate the length of confinement (in days, months, years, etc.) to which the
defendant is sentenced. Example: 1 yr. 2 mo.
Block #21: SENTENCE CODE: Enter the appropriate sentence code from the list on the front of the form.
CC — Concurrent
CS — Consecutive
PS — Public or Community Service
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SS — Court Suspended Sentence
Block #22: PROBATION LENGTH: Indicate the length of probation in days, months, years, etc. to which the subject is sen-
tenced. Example: 3 yrs.
Block #23: FINE: Circle “Y” for Yes, to indicate that a fine was imposed. Circle “N” for No, to indicate that a fine was not
imposed.
Block #24: COURT CASE COMPLAINT NUMBER: The case number assigned by the Justice/Municipal/Superior Court.
Block #25: DISPOSITION DATE: Enter the official disposition date (MMDDCCYY).
Block #26: AGENCY ORI MAKING DISPOSITION DECISION: The NCIC-assigned originating agency identifier (ORI) of
the agency making the disposition decision.
Block #27: FURTHER EXPLANATIONS OR MODIFICATIONS: Further explanation regarding a particular charge/disposi-
tion (list the charge number) may be entered in this block.
Block #28: RIGHT INDEX FINGERPRINT: (lower right corner of the form) At the time of arrest/fingerprinting, the subject’s
right index fingerprint may be placed in this box. (This fingerprint is optional and not required to process the Disposition
Report form.)

Historical �ote
Exhibit B made by final rulemaking at 11 A.A.R. 1550, effective June 4, 2005 (Supp. 05-2).


